SPRDE Systems Engineering Acquisition Work History

	Name:  
	
	Evaluated by:
	

	SSN:  
	
	Position:
	

	DOB:  
	
	Date:
	

	Date Submitted:  
	
	
	



Instructions for Completing the 

Systems Planning, Research, Development and Engineering (SPRDE) Systems Engineering
Acquisition Work History

The following Acquisition Work History form has three sections:

· Header Information

· DoD Acquisition Work History
· Other Acquisition Work History

Header Information.  To access this section, just place your cursor in the shaded area and double click, then complete your personal information on the left side.

DoD Acquisition Work History.  In this section, list only those positions held within the DoD that where designated as acquisition.  If you have occupied more positions than there are row to accommodate, simply insert additional rows as required.

In the DoD Acquisition Work History section, please indicate which of the following areas you performed work in and provide details of your specific efforts:

12 Elements of Systems Engineering:
1. Development and implementation of system engineering plans.

2. Development and implementation of test and evaluation master plans.

3. Preparation of the technical portion of system acquisitions (e.g., performance specifications, statements of work, contract deliverables, technical performance measures, source selection plans and criteria).

4. Planning and execution of technical reviews and audits.

5. Monitoring contractor technical progress.

6. Preparation and execution of the technical portion of the Milestone Decision process.

7. Requirements analysis and verification.

8. Functional analysis and verification.

9. Design synthesis.

10. System verification (i.e., analysis, inspection, demonstration, developmental testing).

11. System validation (i.e., operational testing).

12. System control (e.g., configuration management, risk management). 

Note that acquisition experience in designated positions automatically counts towards the assigned career field.  It your experience in a designated field needs to be divided between two or more career fields, then attach a justification/explanation referencing the position with an annotation as to how much experience you wish to counts towards a subsidiary career field.  The total experience cannot exceed the time spent in the position.  In other words, if you have 36 months in a logistics position, and out of those 36 months you wish to credit 12 months towards information technology, then we will track 24 months in logistics and 12 months in information technology.

Other Acquisition Work History.  In this section, list all your positions for which you would like your work efforts in non DoD acquisition designated positions (i.e., private industry, etc.) evaluated and credited towards your acquisition experience.  Be sure to provide an explanation of the duty as needed and reference the programs worked on or supported as appropriate.  If you have more positions than there are tables to accommodate, copy and paste additional tables as required.  

In the Other Acquisition Work History section, please indicate which of the following areas you performed work in and provide details of your specific efforts:

12 Elements of Systems Engineering:

1. Development and implementation of system engineering plans.

2. Development and implementation of test and evaluation master plans.

3. Preparation of the technical portion of system acquisitions (e.g., performance specifications, statements of work, contract deliverables, technical performance measures, source selection plans and criteria).

4. Planning and execution of technical reviews and audits.

5. Monitoring contractor technical progress.

6. Preparation and execution of the technical portion of the Milestone Decision process.

7. Requirements analysis and verification.

8. Functional analysis and verification.

9. Design synthesis.

10. System verification (i.e., analysis, inspection, demonstration, developmental testing).

11. System validation (i.e., operational testing).

12. System control (e.g., configuration management, risk management). 

DoD Acquisition Work History

 The following lists all positions held within the DoD that where designated as acquisition:  (insert additional rows for duties and replicate the table for additional positions as required)

	 Start

mm/yy
	End

mm/yy
	Employed by (Name of Agency)
	Position Title
	Your Grade Level/Rank
	Acquisition Career Field

Assigned to Position

	/
	/
	
	
	
	


	
	Major Duties:  (Describe only  the above 12 elements of Systems Engineering that you performed)
	% of Time Performing
	Concur

	
	
	
	Y  /  N

	
	
	
	Y  /  N

	
	
	
	Y  /  N

	
	
	
	Y  /  N


	Start

mm/yy
	End

mm/yy
	Employed by (Name of Agency)
	Position Title
	Your Grade Level/Rank
	Acquisition Career Field

Assigned to Position

	/
	/
	
	
	
	


	
	Major Duties:  (Describe only the above 12 elements of Systems Engineering that you performed)
	% of Time Performing
	Concur

	
	
	
	Y  /  N

	
	
	
	Y  /  N

	
	
	
	Y  /  N

	
	
	
	Y  /  N


Other Acquisition Work History 

The following list positions for which I would like evaluated towards acquisition experience:  (insert additional rows for duties and replicate the table for additional positions as required)

	Start

mm/yy
	End

mm/yy
	Employed by (Name of Agency)
	Position Title

	/
	/
	
	

	
	Major Duties:  (Describe only the above 12 elements of Systems Engineering that you performed)
	% of Time Performing
	Concur

	
	
	
	Y  /  N

	
	
	
	Y  /  N

	
	
	
	Y  /  N

	
	
	
	Y  /  N


	Start

mm/yy
	End

mm/yy
	Employed by (Name of Agency)
	Position Title

	/
	/
	
	

	
	Major Duties:  (Describe only the above 12 elements of Systems Engineering that you performed)
	% of Time Performing
	Concur

	
	
	
	Y  /  N

	
	
	
	Y  /  N

	
	
	
	Y  /  N

	
	
	
	Y  /  N


