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SECTION I: DOWNLOADING AND RUNNING THE SETUP FILE

STEP 1: Go to the CPAC website:
http://www.marcorsyscom.marines.mil/ProfessionalStaff/ACALPS/CPAC.aspx. Select “CPAC
Assessment Tool” under “Tools & Training” on the right hand menu bar. Click on the “PDADBs.zip”
hyperlink and save the file to your computer (your computer may warn you this is a harmful file, if so,
ensure you select “Continue” or “Keep” from the warning). Extract the file using a tool such as Winzip.

STEP 2: If this is your first time installing the PDADB on your computer, or if you are installing a newer
version of the PDADB, go directly to STEP 3. If you are re-installing the same version of the PDADB, you
must remove the old one from your computer. You will be asked to remove the CPAC Checklist when
you double click the CPAC Setup file — select “Remove” from the options:

15 CPAC Checklist [E=EE =

Welcome to the CPAC Checklist Setup Wizard a
e

Select whether you want to repair or remove CPAC Checklist.

Fepaj CRAC Checklist

@ Remaove CPAC Checklist

Cancel < Back "

Once you select “Remove CPAC Checklist”, you may be asked if you want to allow a program to make

updates to your computer, select “Yes”. Once the program is removed, you will see the following
screen:



http://www.marcorsyscom.marines.mil/ProfessionalStaff/ACALPS/CPAC.aspx

F .-
73] CPAC Checklist i -

Installation Complete

CPAC Checklist haz been successfully remaved.

Click "Close" to exit.

Cancel < Back

Once the checklist has been removed, select “Close”. Then double click on the setup file again to install
the new checklist (see Step 3).

STEP 3 (Windows XP Users): Double click on “CPACSetup”. The “CPAC Checklist Setup Wizard” will start
as shown below. Click the “Next” button to move through the screens. You will be guided to save the

setup file in your Program Files folder.

1% CPAC Checklist

Welcome to the CPAC Checklist Setup Wizard

The installer will guide you through the steps required to install CPAC Checklist on your computer.

WARNING: This computer program is protected by copyright law and intemational treaties.
Unauthorized duplication or distribution of this program, or any portion of it, may result in severe civil
or criminal penalties, and will be prosecuted to the maximum extent possible under the law.

Cancel




2] CPAC Checkist = =

Select Installation Folder

Sea

The installer will install CPAC Checklist ta the following folder.

Toinztall in this folder, click "Mext”. Toinstall bo a different folder, enter it below or click "Browse".

Folder:

C:\Program Files [#865MARCORSYSCOMMCRAL Checklists Browse. ..

Install CPAC Checldist for yourself, or for anyone who uses this computer:

@ Everyone
0 Just me
’ Cancel l [ < Back [ HNext » D
”

STEP 3 (Windows 7 Users): Double click on “CPACSetup”. Click the “Next” button. Use the “Browse”
button to select either a user folder (such as My Documents) or your Desktop. The “Installation Folder”
cannot be in your Program Files folder. . To get to the “My Documents” folder: Select C Drive >> Users
>> Your Username >> Desktop >> OK

) CPAC Checklist = =

Select Installation Folder

The ingtaller will ingtall CRAC Checklist to the following falder.
Toingtall in thiz folder, click "Mext”. Toinstall to a different folder, enter it below or click "Browse".
Folder
= —
@am Files [x26)\MARCORSYSCOMMCPAL Checklisth Browse. . :>
| DiskCost. |
Ingtall CPAC Checklist for yourself, or for amyone who uses this computer:
@ Everyone
1 Jdust me
[ Cancel l [ < Back ] [ Mext » J

. To get to the “My Documents” folder: Select C Drive >> Users >> Your Username >> Desktop >> OK




5 CPAC Checklist

=

p
# Browse for Folder | —

Browze: [ Desktop
[ treescieensharing (L Music
[CdContacts CAPictures "

] 3 Rioaming E
[CADocuments [A5aved Games i
[CADownloads [ 5earches
[CADropbax [Avideos i !

. F
[CAFavarites
(CLinks I
C:AUzershmgupthDesktop’

Continue with the installation as prompted.

’
131 CPAC Checklist

Select Installation Folder

The installer will install CRAC Checklist to the following folder.

Toinztall in thiz folder, chick "Me=t". To install to a different folder, enter it below or click "Browse".

ChUszershmgupti\Desktoph

Install CPAC Checldist for yoursef, or for anyone who uses this computer:

—

Browse...

Dizk Cost. .

@ Everyone
() Just me
A
Cancel ] l ¢ Back Mewut » ]




’
) CPAC Checklist e A P—

Confirm Installation ;

The installer iz ready ta inztall CRAC Checklist on vour computer.

Click "MNext' to start the inzstallation.

/\
Cancel ][ < Back < MHest > 1

8] CPAC Checklist = %

Installation Complete :

CPALC Checklist has been successfully installed.

Click. "Cloze"" to exit.

Fleaze uge Windows Update to check for any critical updates to the MET Frameworl,

N
Cancel < Back )

——

STEP 3 (Windows 8 Users): Double click on “CPACSetup”. Click the “Next” button. The “Installation
Folder” should be your “My Documents” folder. To get to the “My Documents” folder: Select C Drive >>
Users >> Your Username >> Desktop >> OK




5 CPAC Checklist

-

S ﬁ' Browse for Folder

Browse: = Local Disk [C2]

U [Jadobe Acrabat ¥ Pro Cwindaws
Ta [CCPAC DATASHEETS o
[(dinetpub
Aintel
DPerfLogs
a2 Program Files
arn Files [+86]
(EUsers >
Folder: Il::\
| ] | ’ Catcel l
I Caticel ]_[ < Back J I Memt = |
Select your username:
i T |1
3 CPAC Checklist r= )
r —— —
S ﬁ! Browse for Folder -
Browse: £ Users
TL pPool
T : [:I mgupt
ublic
[(Arackforms
|
[
1"
Fuolder: Cohldgersh,
1] | ’ Cancel

Select Documents:




F [
) CPAC Checklist = &

P
ﬁ! Browse for Folder -

Browse: [ Dacuments

(=] freescreensharing [Links
T [ Contacts [ Music E
_1Deskion [ Pictures
L] q 2 I} |:||::I_J|'|'|E=r'||,:5:' D Searches
Ill I g s oads DVidEDS
|| Google Drive
L

Folder: C:hUzershmgupts D ocuments®,

Select “Next” and your installation will be complete:

’
1 CPAC Checkist el

Confirm Installation :

The installer iz ready ta inztall CRAC Checklist on vour computer.

Click "MNext' to start the inzstallation.

/\
Cancel ] [ < Back < i MHest > i Fl




18] CPAC Checklist = %

Installation Complete

CPAL Checklizt has been successfully installed.

Click "Cloze" to exit.

Flease uze Windows Update to check for any critical updates to the MET Framewark,

Cahicel < Back ‘
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SECTION II: HOW TO OPEN THE DESKTOP APPLICATION

Double click on the “Shortcut to Database.mdb” file that was created on your desktop.

o
7)o

Shortcut to
Database.mdb

For Access 2007 and 2010: You will get a security warning on top of your screen as shown below. (See
right above USMC CPAC emblem.) Click on the “Options” button.

@ Security Warning Certain content in the database has been disabled

Corrosion Assessment Tool

VERSION 7.0

Click on the radio button “Enable this content” then, click on the “OK” button.

- ~
Microsoft Office Security Opticns M

@ Security Alert

VBA Macro
Access has disabled potentially harmful content in this database.

If you trust the contents of this database and would like to enable it for this session
only, dick Enable this content.

Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the
l content provides critical functionality and you trust its source.

More information
File Path: C:\Users\mgupt'Dropbox {TESTING - USMC\Database. mdb

aaf om unknown content (recommended)

() Enable this content

Open the Trust Center
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Once you have dismissed the security messages, you will see the following screen:

Corrosion Assessment Tool

VERSION 7.0
User Tools : Administrator Tools
Transfer PDA Data Install USMC Version 7.0
on Device
Verification and | g
Validation Install Active Sync/\WWMDC
Save Data as an Excel | Link Tables to Program
File | Management Database
Delete Records Unit Complete

CORROSION ASSESSMENT CHECKLIST

Inventory

GFE Inventory

Distribution Notice: This program was developed by the United States Marine Corps CPAC PM and
is limited to U.S. Government Agencies only. Changes and requests for use must be approved by
the CPAC Program Management Office.
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SECTION III: USER TOOL BUTTON DESCRIPTIONS

Corrosion Assessment Tool

VERSION 7.0
User Tools Administrator Tools
Transfer PDA Data Install USMC Version 7.0
on Device
Verification and
Validation Install Active Sync/WMDC
Save Data as an Excel Link Tables to Program
File Management Database
Delete Records Unit Complete

CORROSION ASSESSMENT CHECKLIST

Inventory

GFE Inventory

Distribution Notice: This program was developed by the United States Marine Corps CPAC PM and
is limited to U.S. Government Agencies only. Changes and requests for use must be approved by
the CPAC Program Management Office.

User Tools:

Transfer PDA Data: Transfers the assessments from the PDA to the computer.

Verification and Validation (V&V): Used to perform V&V on the assessments that have been
transferred to this database

Save Data as an Excel File: Creates the Info Query excel file that will be e-mailed to the CPAC
Program Office as per CPAC Policy Clarification Letter 4-08.

Delete Records: Moves current assessments into a ghost or archived file. The assessments in the
ghost file will be used for reconciliation upon completion of the unit.

GFE Inventory: Used to conduct monthly GFE inventory.

Administrator Tools:

Install USMC Version 7.0 on Device: Installs the CPAC Checklist on the PDA.

Install ActiveSync/WMDC: Installs files that are needed for establishing a connection with the PDA
(see Section IV on Establishing Connection with the PDA).

Link Tables to CPAC Program Management Database: Connects this Corrosion Assessment Tool to
the CPAC Program Management Database. This is required in order to perform V&V and
reconciliation.

Unit Complete: Allows user to create the FSR Reconciliation Report and complete the unit. This
button will delete all assessments in the database.
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SECTION IV: ESTABLISHING A CONNECTION WITH THE PDA

These PDAs are provided by the CPAC Program Office and are intended for official use only and should
not be used for any other reasons.

If you are connecting a PDA to this computer for the first time, then you must install either ActiveSync
(for Microsoft XP users) or WMDC (for Microsoft Windows 7 and 8 users) on the computer. To install
ActiveSync/WMDC STEP 1 and 2 must be completed, otherwise skip to STEP 3.

STEP 1: You must first be connected to the internet, then press the “Install ActiveSync/WMDC” button
located under “Administrator Tools”.

STEP 2: Your web browser will open. Follow the instructions below:

For Windows 7 and 8 users:

e Click on the green “Continue” button halfway down the page. A new web page will open.
e Click on the “Download” button.

e Finally, click on “Run” to install the Windows Mobile Device Center”.

For Windows XP users:

e Click on the green “Continue” button halfway down the page. A new web page will open.

e Registration is optional. Once you have made a selection, click the “Continue” button.

e Click on the “Download” button next to the “setup.msi” file. Finally, click on “Run” to install
Microsoft Activesync.

STEP 3: Connect the PDA to the computer.

For Windows 7 and 8 users:

e Once you have downloaded and installed the Windows Mobile Device Center as explained above,
the screen on the next page will appear every time you connect the PDA to the computer.

e Press the “Connect without setting up your device” button when the screen on the next page pops

up.
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do

(.t Set up your device
' Get Outlook contacts, calendar, e-mail and other
information on your device.
[
"
|
E ; = ~_ =
- ‘. - - -
2 | Connect without setting up your device
J Connected

The next section explains how to link tables to the CPAC Program Management Database.

For Windows XP users:

e Once you have downloaded and installed the ActiveSync as explained above, the screen below will
appear every time you connect the PDA to the computer.
e Press “Cancel” when the screen below pops up.

& "Synchronization Setup Wizard

Welcome to the Pocket PC Sync
Setup Wizard

To set up a sync relationship between this computer and
your Pocket PC, click Next.
If you click Cancel, you can still:

+ Copy and move files between your Pocket PC and
this computer

* Add and remove programs on your Pocket PC

Back I Next > I<i Cmcd\!r

The next section explains how to link tables to the CPAC Program Management Database.
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SECTION V: LINKING TABLES TO THE CPAC PROGRAM MANAGEMENT
DATABASE

STEP 1: Press the “Link Tables to Program Management Database” button located under
“Administrator Tools”.

Corrosion Assessment Tool

User Tools

[ Transfer PDA Data

Verification and
Validation

Save Data as an Excel
File

l Delete Records

]
| 2
J
|

Inventory

CORROSION ASSESSMENT CHECKLIST

VERSION 7.0

Administrator Tools

on Device

Install USMC Version 7.0 ]

(RIETRRLE

Install Active Sync/WMDC l

ink Tables to Program
Management Database
e — L —

[ Unit Complete ‘

l GFE Inventory

|

Distribution Notice: This program was developed by the United States Marine Corps CPAC PM and
is limited to U.S. Government Agencies only. Changes and requests for use must be approved by
the CPAC Program Management Office.

STEP 2: Scroll to the location of the CPAC Program Management Database and select “Save” or double

click on the file.

4.7 Favorites

| BACK ENDS File folder
-‘ Desitop | PDADBs File folder
%% Dropbox (FDT) Gh Network =

s, TESTING - USMC
J EXCEL FILES

A mgupt

. Documentation
#% Homegroup

. Software . . —
= Libraries -

. CPAC DATASHEET: _

2| bU3 5 Bouldin Kental application.dock

@) Documents

1M Computer

7~
EET i
N
| = |Ml Desktop » -~ |+ Search Desktop o]
& ()= /= pescor [ ]| = ™
Organize = New folder 1= - @
(W Microsoft Of'fi(eWor: M Sze Item type i

1Y KB Microsoftt Uttice . —
2KB Shortcut

I 2

File name: |

Save as type: [Word Document (*.docx)

Authors: Admin

[F] Save Thumbnail

= Hide Folders

Tags: Add atag

Tools - Save

Cancel
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You will see a message box that states “All linked tables were successfully refreshed.”

Linked Table Manager ﬁ

All linked tables were successfully refreshed.

)

Then press “OK”. The database is now connected to the CPAC Program Management Database.
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SECTION VI: HOW TO INSTALL THE CORROSION ASSESSMENT TOOL
ON THE PDA

STEP 1: While your PDA is connected to your computer, press the “Install USMC Version 7.0 on Device”
button located under “Administrator Tools”. If you receive the following error message: “Could not find
the RAPI.dIl library file” then you must install ActiveSync/WMDC as described in “Establishing a
Connection with the PDA” above.

STEP 2: Press the “Deploy” button and follow the instructions.
€ CPAC Checklist Eo)&K)

Click on the button below to copy & run this installer
onto your device.

Deploy

—

Created by
0K | PocketPCinstaller

Note: During installation, the PDA may show the two screens below. When prompted, make sure to tap
the “Yes” button.

}',|Start

© Friday 7 ;
”  January 21, 201 |Installlng Smar‘tDewceCabl.CAlB

Tap here to set

No unread messageé

No tasks

No upcoming appointments

Device unlocked

Tam hara #a riAn in Fa DAaclA+ MCRI

autorun.exe SmartDeviceCab1.CAB

The program is from an unknown publisher.
You should install it only if you trust its
publisher. Do you want to continue?

The program is from an unknown publisher.
Running it can possibly harm your device. Do
you want to continue?

Name: SmartDeviceCab1.CAB
Publisher: Unknown
Location: \Temp\PPClnstaller

Name: autorun.exe
Publisher: Unknown
Location: \Temp
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STEP 3: Once the application has finished installation, you will see the screen below. Tap “OK” to
continue.

S

<3 4Z 10:00 Jok

SmartDeviceCabl.CAB was
successfully installed on your device.

If you need more storage space, you can
remove installed programs.

Note: After selecting OK, you will receive a message to restart/reset the PDA. You must select OK to
complete installation. It is possible that the PDA may do a double reset. Be patient.

STEP 4: After the setup process is complete, press the “OK” button.

€5 cPAC Checklist

Click on the button below to copy & run this installer
onto your device.

Deploy

Successfully copied & ran the Installer on your device, but have lost connection to the PDA: it might have
been soft-reset.

Created by

—

STEP 5: Disconnect PDA from laptop.

STEP 6: Open the “CPAC Checklist”. The “CPAC Checklist” is the PDA application that will be used to
conduct corrosion assessments. To open the application, first click on Start >> Programs >> CPAC
Checklist.
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f’ ¥ I Programs

€, Today

i@ Calendar

[ Contacts

# Home

#> Internet Explorer

[»

S

ActiveSync  Calculator

;

Data Backup DotPocket

ji! Messaging
€ Windows Media

PPC service
& DotPocket PPC service el —
b it ! [f"
fiZ Programs x p |
F;. Settings Download Excel Mobile File Explorer
? Help Agent
%7 L P
s
Modem Link Notes Pictures & —
Videos

After first use, the PDA will store the “CPAC Checklist” in the “Start” menu. From this point forward, to
open the application just click on “Start”, then “CPAC Checklist”, then “Assessment.

/ & | CPAC Checkist o 4% 2:04 ok

&4 1vaay
i@ Calendar
Contacts .. Usmc

# Home _ Corrosion
7> Internet Explorer Assessment
i Messaging Tool

€ Windows Media

» CPAC CHECKLIST

3 st MSN!
%= DotPocket PPC service

Version 7.0

fiZ Programs
ff; Settings
2 Help

‘ Assessment Category Codes

Distribution Notice: Contact CPAC PM

STEP 7: Conduct a test assessment.
STEP 8: Close out of the USMC Corrosion Assessment Tool.

STEP 9: Re-connect the PDA and laptop.
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STEP 10: Select “Transfer PDA Data” located under “User Tools”. This transfers the records from the
PDA to the Corrosion Assessment Tool and removes the data from the PDA, then click “OK”.

Microsoft Office Access ﬁ

-21 -



SECTION VII: VERIFICATION AND VALIDATION

Press the “Verification and Validation” button under “User Tools”.

VERSION 7.0

User Tools Administrator Tools

Transfer PDA Data

Verification and
Validation

Save Data as an Excel
File

on Device

Install USMC Version 7.0 ]

———

Install ActiveSync/WMDC]

Link Tables to Program
Management Database

[ Delete Records ]

[ Unit Complete ]

CORROSION ASSESSMENT CHECKLIST

Inventory

[ GFE Inventory ]

Distribution Notice: This program was developed by the United States Marine Corps CPAC PM and
is limited to U.S. Government Agencies only. Changes and requests for use must be approved by
the CPAC Program Management Office.

Once selected, the following screen will appear. In this screen you have the option to navigate to the
following error forms: NSN, AAC, Duplicate Records, Miles/KM/Hours, CSC, Verification and Validation,
and Date Painted.

V&V Form
Select the buttons on the right to correct errors and conduct verification & validatipee
must be completed on each record before exporting your info 1 3
Description Count | View/Correct Print
|NSN Errors ||Recc-rds do not match with TAMCN table 0 ] ] |
|AAC Errors ||Recc-rds do not match with UNIT table 0 ] ] |
|Duplicate Records ||Recc-rds contain duplicate information 1] ] ] |
|Mi|es_fKM_fHour5 Errors ||Recc-rds do not match M/K/H requirements 0 ] ] |
|CSC Errors ||Recc-rds are inconsistent with reguirements 0 ] ) |
|Verification and Validation ||Recc-rds require reconciliation with MEF MASTER 1] ] ] |
|Date Painted Errors ||Recc-rds are inconsistent with MEF MASTER 1] ] ] |
— —
| Close |

1. Displays the number of records that need to be corrected or verified.
2. View and correct errors by clicking on these buttons.
3. The print function allows you to print the file for use in correcting the information.
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STEP 1: View/Correct NSN Errors

Follow the instructions shown on the top of the screen.

View,Fix NSN Errors

correct the error you must:
1. Correct the collected NSN using the drop down box below, or

the box provided.
NSN ERROR: 7777777777777

ADDITIONAL INFORMATION FROM COLLECTED NSN:

ASSESSED BY: SMITH USMC SERIAL: |7

DATE OF ASSESSMENT:

PROVIDE CORRECTED INFORMATION IN THE FIELDS BELOW:

CORRECT NSN: E|

NOMENCLATURE:

If NSN ERROR is a correct NSN then check here: [7]

1 MSM error(s) remaining

’ Close ]

Press the “Close” button to exit this form when completed

to STEP 2.

If an NSN appears in the "NSN ERROR" box below then it's either incorrect or a new NSN. To

2. If the NSN in the error box is correct and needs to be added to the TAMCN table then click

07/03/2005 AAC: M12345

. If you do not have any NSN errors then skip
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STEP 2: View/Correct AAC Errors

Follow the instructions shown on the top of the screen.

View/Fix AAC Errors

If an AAC appears in the "AAC ERROR" box below then it's either incorrect or a new AAC. To
correct the error you must:

1. Correct the collected AAC using the drop down box below, or
2. Ifthe AAC in the error box is correct and needs to be added to the UNIT table then click

the box provided.

AAC ERROR: pM12345

ADDITIONAL INFORMATION FROM INFO QUERY:

ASSESSED BY: SMITH USMC SERIAL: 7
DATE OF ASSESSMENT: 07/03/2005| NS5SN: TITITITITIT T

PROVIDE CORRECTED INFORMATION IN THE FIELDS BELOW:

CORRECT AAC: E|

NAME:

If AAC ERROR is a correct AAC then check here: [

4 4

1 AAC error(s) remaining

[ Close |

Press the “Close” button to exit this form when completed. If you do not have any AAC Errors, then skip
to STEP 3.
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STEP 3: View/Correct Duplicate Records

If the database contains multiple records with the same “NSN” and “Serial Number”, one or more of the
records needs to be deleted. Follow the instructions shown on the top of the form.

Duplicate Record Errors
The records appear below due to duplicate assessments on the same N5SN and serial number.

1. In the checkboxes below, select the record(s) that need deleted.
2. Select the delete button.

NSN: 1005007012810
SERIAL NUMBER: 7

ASSESSED BY DATE OF ASSESSMENT  AAC CCcc
SMITH 07/03/2005 Moo107 1 [l
1 SMITH 07/03/2005 Mooo7/4 1 [

| Pl — 3|

[ DELETE

1 duplicate record(s) set remaining

i Close I

Press the “Close” button to exit this form when completed. If you do not have any duplicate records,
then skip to STEP 4.
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STEP 4: View/Correct Miles/KM/Hours (M/K/H) errors

The database contains miles/kilometers and hours definitions for certain NSNs. If the M/K/H reading of
your assessment does not match the M/K/H definition for a particular NSN in the database, you will get
an error.

-

Verify Miles, Kilometers, and Hours
The current meter readings collected do not match the required information for this NSN.

Review the current assessment information below and either indicate that the assessment
readings are correct or correct the readings in the "ENTER CORRECT METER READINGS" section.

CURRENT ASSESSMENT INFORMATION:

| DATE OF ASSESSMENT: [07/03/2005 NSN: I
]| assesseD BY: SMITH NOMENCLATURE: |ASSET TEST

1 | UsMC SERIAL: -

|| curRENT READINGS: MILES/KM: NA HOURS: _[NA

1} IF CURRENT ASSESSMENT READINGS ARE CORRECT THEN CHECK HERE: .}

NS

ENTER CORRECT METER READINGS FOR THIS RECORD:

2 / MILES/KM: E| HOURS: E

1 error(s) remaining

Close

1. If your current reading is correct, you can indicate it by selecting the checkbox. This will alert the
CPAC Program Office to review the M/K/H definition for that NSN.
2. If your current reading is not correct, the areas which need to be corrected will be highlighted in
yellow. Multiple scenarios are possible:
a) If you collected Miles/KM and Hours reading but Hours was not required — you will be able to
amend your reading by selecting the drop down and indicating NA.
b) If a reading was required and you indicated NA during the assessment, you will be able to type in
the correct reading.

Press the “Close” button to exit this form when completed. If you do not have any M/K/H errors, then
skip to STEP 5.
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STEP 5: CSC Errors

The database requires an input of the CSC (Convention for Safe Container) Date for certain NSNs. If the
NSN requires a CSC Date and none was provided, you will get an error.

F

Verify C5C Date

The CS5C Date is required for this assessment. Review the assessment information below and
enter the CSC Date or indicate that the CSC Date is not available.

CURRENT ASSESSMENT INFORMATION:

DATE OF ASSESSMENT: |5-23-2014 MNSN: Q000000000001

ASSESSED BY: ISMITH NOMENCLATURE: |SHELTER NON EXPAMNDABLE
S788G MOD,

USMC SERIAL: 14

CSC DATE READING:  MONTH: [NA YEAR: [NA

1) IF CURRENT ASSESSMENT READINGS ARE CORRECT THEN CHECK HERE: L.

ENTER THE C5C DATE FOR THIS RECORD:

2 ) CSCDATE: MONTH: E YEAR: E

1 errar(s) remaining

Close

1. If your current reading is correct, you can indicate it by selecting the checkbox. This will alert the
CPAC Program Office to review the CSC requirement for that NSN.

2. If your current reading is not correct, you can indicate the current reading using the MONTH and
YEAR drop downs.

Press the “Close” button to exit this form when completed. If you do not have any CSC errors, then skip
to STEP 6
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STEP 6: Verification and Validation

The left form shows current assessment record/s that need to be verified and validated against the
record/s in the MEF Master form to the right. Follow the instructions shown on the top of each form.

VERIFICATION AND VALIDATION of current Assessment data: VERIFICATION AND VALIDATION of MEF Master data:

1. V&V must be conducted against the MEF Master records presented in the MEF
Master dialog box to the right.

2. If changes are required to the assessment NSN, Serial #, or C5C date asa
result of your V&V, then use the update buttons to request your change.

3. Once completed, check the "Asset Reconciled against MEF Master" box.
This option is not available unless you have completed V&V on all the
MEF Master records that were presented in the MEF Master dialog box to
the right.

4. Once the "Asset Reconciled against MEF Master" box is checked the next
record requiring V&V will appear.

1. These records appear due to similar data with the new Assessment
Record and must be validated.

2. If the MEF Master record is incorrect as a result of your V&V, use the
update buttons to request your change. Once updates are completed
check the "Asset Verified" box.

3. If no change is required then simply indicate so by checking the "Asset

Verified" box.

4. Omce checked, the next record button will activate, allowing you to move
to the next MEF Master record.

5. Continue this process until you have completed V&V on each record

5. Continue this process until V&V has been completed on all the new Jhi i n - - "

Assessment Records.
rASSESSMENT INFORMATION ~ MEF MASTER INFORMATION
DATE OF ASSESSMENT: (6-23-2014 DATE OF ASSESSMENT:
USMC SERIAL: 13 [UPDATE] USMC SERIAL: [CFDATE]
TAMCN: TAMCN:
NSN: 0000000000001 ’ UPDATE ] NSN: UFPDATE
AAC: Mooo12 AAC:
CATEGORY CODE: 2 CATEGORY CODE: | |
CSC DATE: [NANA | (urDATE | CSC DATE: | |
DO UPDATE ASSET VERIFIED: ]
RESET ASSET: [l 0 of 0 assessments have been reconciled.
ASSET RECONCILED AGAINST MEF MASTER: []
2 record(s) remaining L
A

1)
e

Current Assessment Records

MEF Master Records
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You may click on the “Update” buttons to request changes to information.

VERIFICATION AND VALIDATION of current Assessment data:

1. V&V must be conducted against the MEF Master records presented in the MEF
Master dialog box to the right.

2. If changes are required to the assessment NSN, Serial #, or C5C date asa
result of your V&V, then use the update buttons to request your change.

3. Once completed, check the "Asset Reconciled against MEF Master" box.
This option is not available unless you have completed V&V on all the
MEF Master records that were presented in the MEF Master dialog box to
the right.

4. Once the "Asset Reconciled against MEF Master" box is checked the next
record requiring V&V will appear.

5. Continue this process until V&V has been completed on all the new
Assessment Records.

- ASSESSMENT INFORMATION
DATE OF ASSESSMENT:  [6-23-2014 /\
USMC SERIAL: e [ozo AIE}\
TAMCN:

NSN: 0000000000001 [uPDATE |
AAC: M00012
CATEGORY CODE: 2
CSCDATE: [NA NA [urDATE |
NOTES:
RESET ASSET: ]
ASSET RECONCILED AGAINST MEF MASTER: [[]
2 record(s) remaining

VERIFICATION AND VALIDATION of MEF Master data:

1. These records appear due to similar data with the new Assessment
Record and must be validated.

2. If the MEF Master record is incorrect as a result of your V&V, use the
update buttons to request your change. Once updates are completed
check the "Asset Verified" box.

3. If no change is required then simply indicate so by checking the "Asset

Verified" box.

4. Omce checked, the next record button will activate, allowing you to move
to the next MEF Master record.

5. Continue this process until you have completed V&V on each record
which will then activate the "Asset Reconciled against MEF Master" box.

~ MEF MASTER INFORMATION

DATE OF ASSESSMENT:
USMC SERTAL:

N\

[UPDATE

NSN: UFPDATE

CATEGORY CODE: | |
CSC DATE: | |

ASSET VERIFIED: ]

0 of 0 assessments have been reconciled.

For example, click on the “Update” button next to USMC Serial textbox under “Assessment
Information”. You will see the screen below. Type the correction in the textbox, then press the “Close”

button.

ENTER SERIAL NUMBER

Enter the correct serial number in the textbox
below.

USMC SERIAL:

Close
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Validate information by clicking on the checkboxes. When the “ASSET RECONCILED AGAINST MEF
MASTER” checkbox is checked, you will automatically move to the next record.

VERIFICATION AND VALIDATION of current Assessment data:

1. V&V must be conducted against the MEF Master records presented in the MEF
Master dialog box to the right.
2. If changes are required to the assessment N5N, Serial #, or C5C date asa
result of your V&V, then use the update buttons to request your change.
3. Once completed, check the "Asset Reconciled against MEF Master" box.
This option is not available unless you have completed V&V on all the
MEF Master records that were presented in the MEF Master dialog box to
the right.
4. Once the "Asset Reconciled against MEF Master" box is checked the next
record requiring V&V will appear.
5. Continue this process until V&V has been completed on all the new
Assessment Records.

M ASSESSMENT INFORMATION

DATE OF ASSESSMENT:  [6-23-2014

USMC SERIAL: 13 [UPDaTE]
TAMCN:

NSN: 0000000000001 [uPDATE
AAC: M00012

CATEGORY CODE: 2

CSCDATE: [NA NA | [urDATE |
NOTES: —

-
RESET ASSET: ! [ ’
ASSET RECONCILED AG T MEF MASTER: [T]

2 record(s) remaining

The “Left and Right” scroll buttons
allow movement from one record to
another without completing validation
however; scrolling through the records
does not eliminate the requirement to
complete validation of each record.

VERIFICATION AND VALIDATION of MEF Master data:

1. These records appear due to similar data with the new Assessment
Record and must be validated.

2. If the MEF Master record is incorrect as a result of your V&V, use the
update buttons to request your change. Once updates are completed
check the "Asset Verified" box.

3. If no change is required then simply indicate so by checking the "Asset

Verified" box.

4. Omce checked, the next record button will activate, allowing you to move
to the next MEF Master record.

5. Continue this process until you have completed V&V on each record
which will then activate the "Asset Reconciled against MEF Master" box.

~ MEF MASTER INFORMATION

DATE OF ASSESSMENT:
USMC SERTAL:

TAMCN:
NSN:
AAC:
CATEGORY CODE: | |
CSC DATE: |

ASSET VERIFIED: (]

0 of 0 assessments have been reconciled.

Records will appear in the MEF Master form
on the right when a resident MEF Master
record matches the new assessment record
on the left. If multiple MEF Master records
match the new assessment, then the “left”
and “right” buttons will be enabled, allowing

movement to each record for validation
purposes. If no record matches then it is not
necessary to click ASSET VERIFIED.

-

Asset Reconciled . —

]

This assessment has been reconciled. Would you like to move to the next record?

Mo
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F Ty
V&V Completed =

Verification and Validation is complete,

&

/

If you do not have any records requiring V&V, then skip to STEP 7.

-31-



STEP 7: View/Correct Date Painted Errors

You will see the two forms below. The left form shows current assessment record that needs to be
verified and validated against the record in the MEF Master dialog box to the right. Follow the

instructions shown on the top of each form

VERIFY ASSESSMENT INFO

Current assessment record:

1. Using the information from the MEF Master record, validate the
accuracy of the CCC in the current assessment below.

2. If the current CCC is accorate, then click "No" for re-assessment
required.

3. If the current CCC is inaccurate, then click "Yes" for re-assessment
required. If "Yes" is selected, the asset must be re-assessed before the
info query will process.

4. Continue this process until validation is completed on all the corrent
assessment records that appear below.

— ASSESSMENT INFORMATION
DATE OF ASSESSMENT:  [6-23-2014 |

USMC SERIAL: |13 |
NSN: [oooooooooaoo1 |
ASSESSED BY: |SMITH |
CATEGORY CODE: 2 |
DATED PAINTED: [1AN 2006 |

RE-ASSESSMENT REQUIRED?

0 of 1 assessments have been reconciled.

MEF Master record:

Current assessment data is inconsistent with the MEF MASTER record
below and must be validated for one of the following reasoms:

1. The Date Painted field has been updated and the CCC has worsened or
remained the same.

2. The Date Painted field has not been updated and the CCC has improved.

3. No Date Painted entered in the new record.

You must verify accuracy of new record information.

1. Press the "View Hits" button below to view details on the assessment.
2. Follow steps on the left screen.

~ MEF MASTER INFORMATION
DATE OF ASSESSMENT:  [7/17/2009 |
USMC SERIAL: |13 |
NS5N: 0000000000001 |
ASSESSED BY: |aDDISON |
CATEGORY CODE: i |
DATE PAINTED: UAN 2007 |
| Viewsis

Current Assessment Records

MEF Master Records
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You may click on the “View Hits” button on the right screen to view details on the MEF Master record.
This is provided to assist in validating accuracy of the new assessment.

VERIFY ASSESSMENT INFO

Current assessment record:

1. Using the information from the MEF Master record, validate the
accuracy of the CCC in the current assessment below.

2. If the current CCC is accorate, then click "No" for re-assessment
required.

3. If the current CCC is inaccurate, then click "Yes" for re-assessment
required. If "Yes" is selected, the asset must be re-assessed before the
info query will process.

4. Continue this process until validation is completed on all the corrent
assessment records that appear below.

— ASSESSMENT INFORMATION
DATE OF ASSESSMENT:  [6-23-2014 |

USMC SERIAL: |13 |
NS5N: [ooooooo00a001 |
ASSESSED BY: [SMITH |
CATEGORY CODE: 2 |
DATED PAINTED: [1AN 2006 |

0 of 1 assessments havedae€n reconciled.

g ]

VALIDATE MEF MASTER RECORDS

MEF Master record:

Current assessment data is inconsistent with the MEF MASTER record
below and must be validated for one of the following reasoms:

1. The Date Painted field has been updated and the CCC has worsened or
remained the same.

2. The Date Painted field has not been updated and the CCC has improved.

3. No Date Painted entered in the new record.

You must verify accuracy of new record information.

1. Press the "View Hits" button below to view details on the assessment.
2. Follow steps on the left screen.

—MEF MASTER INFORMATION
DATE OF ASSESSMENT:  [7/17/2009 |

USMC SERIAL: |13 |
NSN: 0000000000001 |
ASSESSED BY: |aDDISON |
CATEGORY CODE: I |
DATE PAINTED: UAN 2007 |

If re-assessment is required, click the “Yes” button on the left screen, then another screen pops up and
the user is prompted to save this info as an Excel file for use in listing the assets that need re-

assessment .

Record Verified

This record has been verified. Press "OK" to confirm and mowve to the next record

C o Do ]

If re-assessment is not required then click the “No” button.
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After all assessment records have been downloaded for the week and V&V is completed, you must

SECTION VIII: SAVE DATA AS EXCEL FILE

select “Save Data as an Excel File” found under the “User Tools”.

User Tools

Transfer PDA Data

Verification and

Delete Records

Inventory

GFE Inventory

Save Data as an Excel
File

VERSION 7.0

CORROSION ASSESSMENT CHECKLIST

Corrosion Assessment Tool

Administrator Tools

Install USMC Version 7.0
on Device

Install Active Sync/\WMDC

Link Tables to Program
Management Database

Unit Complete

Distribution Notice: This program was developed by the United States Marine Corps CPAC PM and
is limited to U.S. Government Agencies only. Changes and requests for use must be approved by
the CPAC Program Management Office.

When selected, the window below will be displayed.

Qutput To

| [D My Documents

"l@ @lﬂxﬁ:‘@"ﬁjcﬂﬁv

[0}

= w

| =
@ z
5

My Recenkt
Documents

[}
a
i
&
a
b=

CCPAC

My Documents

&

=
=
Il
[=}
3
a
c

()03 MMO COMFERENCE FILES

237 way reference

(250 ADMIM & INFO

L) BLAME FORMS

— (L) CARC COATIMNGS AND FRESERVATIVES
[ (L3 CORROSION FORUM FILES

(L) CORROSION REPAIR, FACILITIES

(L3 CORROSION SERYICE TEAMS

() CP&C BRIEF PICTURES

[T CP&C DOD PROJECT PROPOSALS
() CPAC EXFENDITURE REFORTS
L) CPAC FUMDING

() CPAC OMNGOING TASK REPCRT
ker |05 cPaC PICTURES

[C2CPAC PRODUCT INFORMATION
ICICPAC REPCRTS

CICPAC SOW's 8 PROPOSALS
ICCPAC TOOL KIT

[ CPAC TOUCH-UP KIT
ICCPAC TRAINIMG

ICICPPMP

IC3)Cub File Update

@Current Issues

ICIDATA BASES

ICIDCM CLEAR AIR

[C2)DRAFT MESSAGES
[CD)EDUCATION SITES AND INFO
IC)EXPEMSE FORMS

L) File Folder For Dale's wark,

3

i <
!lg File name:
My Mebwork
Places

TnFo Qe

vl [_ex

]

Save as bype: |MicrosoFt Excel 97-2003 (*.xls)

B | Cancel
= |

l R —

J
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STEP 1: Save the Excel file within the desired folder with the format used below per the CPAC Policy
Clarification Letter 4-08:

“INFO QUERY | MEF CAMP PENDLETON 08-12 SEP 09.xIs”

Below is an example of a file name just before saving.

Save File As...

Savein: ‘ [ Desktop

=} (LIMy Documents
u:) 'j My Computer
My Recent Iy Network Places
Documents (C)Unused Desktop Shortcuts

?ﬂa rﬁ} FDTSERVER (192.168.60.10)

My Documents

My Computer

|INFO QUERY | MEF CAMP PENDLETON 08125EP 035 | |

My N;alwmk

| Excel Files (“xls)

STEP 2: Once you have saved the file as an excel file, your info query for the week or period is

completed. This is the file that you will provide to the CPAC Program Office per the CPAC Policy
Clarification Letter 4-08.

STEP 3: The next step is to clean the database prior to importing next weeks/period of records by
clicking the delete records button. Press the “Delete Records” button and then click “OK”. If you have

not saved your information as an excel file, you will be warned and cannot delete your records, click
“OK” and save file.

VERSION 7.0

User Tools Administrator Tools

Install USMC Version 7.0

\ Transfer PDA Data >
on Device

‘ Verification and

Validation Install Active SyncAWWMDC

Save Data as an Excel Link Tables to Program
Management Database
Delete Records Unit Complete

CORROSION ASSESSMENT CHECKLIST

Inventory

‘ GFE Inventory ’

Distribution Notice: This program was developed by the United States Marine Corps CPAC PM and

Note: The records being deleted are placed into an archive file that will be used for creating the FSR
Reconciliation Report, which is required upon completion of the unit.
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SECTION IX: GFE INVENTORY MODULE

The purpose of this section is to provide users with an understanding of the Government Furnished
Equipment (GFE) Inventory module. The GFE Inventory module was created by the CPAC Program Office to
provide users an automated tool to conduct, view, and report inventory metrics. The GFE Inventory
module provides the user with the following functionalities:

e Blank inventory forms to conduct inventory

e Electronic input of current month on hand inventories

e Automated 1-click reporting to the CPAC Program Office
e Data quality checks to reduce manual errors

The operator is responsible for understanding the module features, providing accurate inputs, and
completing the inventory in a timely manner. The GFE Inventory is due to the CPAC Program Office no later
than the 5 of each month.

Importing Inventory History/Files

The CPAC Program Office will provide you with the following files:
e “Equipment Backup.xls” which contains historical inventory for your location and will import
inventory history into your database
e “Order Required.xls” which summarizes inventory which is missing or unserviceable

To begin the inventory process, these files MUST be saved in your C:\CPAC DATASHEETS folder and remain
in your CPAC DATASHEETS folder while inventory is being conducted.

— — —— —

sk (C:) » CPAC DATASHEETS »

Share with = Burn Mew folder
Mame Date modified Type Size
CRF Import 2/26/2014 11:55 AM  File folder
CRF Imported 1/30/2014 12:07 PM  File folder
l”—_‘ﬂ Equipment Backup.xls 2372014 4:15 PM Microsoft Office Excel 97-2003 Worksheet 297 KB
l”—_‘ﬂ Crder Required.xls 472372014 3:31 PM Microsoft Office Excel 97-2003 Worksheet 37 KB

This step ONLY needs to be done if:
e You are using the inventory module for the first time
e You have recently installed or re-installed a blank PDADB database and there is no Equipment
Backup or Order Required file in your CPAC DATASHEETS folder
e You have requested updates be made to historical inventory information and the CPAC Program
Office has provided you with a new Equipment Backup file

Once you save this file to the CPAC DATASHEETS folder, you may access the inventory module.
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Accessing the GFE Inventory Module

This module will be initiated in the PDADBs distributed by the CPAC Program Office. To access the GFE
Inventory module — open the PDADB database and select “GFE Inventory”.

Corrosion Assessment Tool

VERSION 7.0

User Tools Administrator Tools

Install USMC Version 7.0
on Device

Transfer PDA Data

Verification and

Validation Install Active Sync/AWWMDC

Save Data as an Excel
File

Link Tables to Program
Management Database

Delete Records

/mmu\

q GFE Inventory )

The message below will only appear when you click the GFE Inventory button for the first time, select “OK”.

Unit Complete

CORROSION ASSESSMENT CHECKLIST

User Tools

Transfer PDA Data

Verification and

Validation —
Save Data as an Excel Link Tables to Progra
File Management Databa

Delete Records ‘ Unit Complete

CORROSION ASSESSMENT CHECKLIST

a8 N
(\ GFE Inventory /)

O ——
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Inventory Form Overview

When the GFE Inventory button is selected, an Inventory Form will appear. Below is a listing of the key
components of the form. fmm e :

CAMP LEJEUNE Inventory Sheet -IAu ust 2014 l:’

i User Tip: Use the ‘Tab’ key to
1 navigate between the entry fields.

1
Select Inventory Tab Binks Maint Kit/Repair Kit |z| 6

MOTE: An asterisk (*) denotes Auth Qty's unigue to a team location

Line

Historical Serviceable Monthly Inventory Current Month Qty —,

Auth

INKS AA 1500 MAINTENANCE/REPAIR KIT

iption
1 B

Sep Oct MNov Dec Jan Feb Mar Apr May Jun  Jul
2013 2013 2013 2013 2014 2014 2014 2014 2014 2014 2014

SR - T - ]

h

-Maintenance/Repair Kit Plastic Case
-AirCap

-Fluid Seat

-0-Ring Kit (PG of 10 O-Rings)

-Fluid Tube Assembly

-Front Head Gasket

-Needle Packing Cartridge Kit w/Air Valve Ass 54-5445
-Replacement Filter Screen

-Gun, Cleaning Kit

2 BINKS AA 1600 MAINTENANCE/REPAIR KIT

a

b

-MAINTENANCE/REPAIR KIT PLASTIC CASE
-BAFFLE PLATE (KIT OF 5)

Bart No. NSN GFE U/l Qty Svchle Unsvchle Missing
CPACBINKSAAL500 I Ry -
[ EA F 0 0 0 0 0
54-4980 O eal s 2 2 2 2 2 2 2 5 1 5 N\
54-2926 O eal s 1 0o s 5 1 5 5 N\
20-6037-K10 [ pel 1 1 1 N\
54-1906 O eaf 2 1 2 2 2 2 2 2 N\
54-4923  eal s s 5 s s 3 5 5 5 5 5 5 N Hur
] ea|l s o o o O © 0 O © 5 5 5 —Nnr Hur
54-1835 O eal 10 o 7 7 7 7 10 10 10 7 10 10 N\
54-4994 O eal 1 11 N nr
o o il
O eal o 0o 0 o N Hur
SPA-TI-KS k| o o o o N Hur
[EE a —ll— | —

Not
Required

1111 T T

JSERRRGERBEG]

STEP 1: PRINT BLANK INVENTORY

[ Print Blank Inventory Form ]

STEP 2: VALIDATE/SEND TO REP STEP 3: ARCHIVE & SUBMIT

[ Order Required Report

A. LOCATION Inventory location will automatically be displayed in the title and cannot be
changed.

B. PERIOD Reflects the current month for which inventory will be conducted.

C. INVENTORY TAB | Reflects the various items at the location. Inventory tabs correspond to the
“tabs” located in the excel files originally used by the CPAC Program Office. To
select a specific tab, use this drop down; all tabs must be completed.

D. ADD NON-GFE Used to add Non-GFE inventory; this feature is provided for company tracking

INVENTORY purposes only. Non-GFE inventory is not required to be reported to the CPAC
Program Office, however once inputted it is included in the monthly inventories.

E. LINEITEMS Displays item details: Item Description, Part No, NSN, U/l. Contact the CPAC
Program Office to make changes/edits to this information.

F. AUTHQTY Established by the CPAC Program Office. If the CURRENT MONTH Serviceable
Inventory does not equal the AUTH QTY — additional input will be required.

G. SERVICEABLE Insert the current month on hand serviceable amount (if 0, must enter 0). If

(SVCBLE) serviceable gty entered is less than AUTH QTY, additional input will be required.

H. UNSERVICEABLE | Input amount of unserviceable items. If an item is worn but still operational, it is

(UNSVCBLE) NOT considered unserviceable.

I. MISSING Input amount of missing items.

J. NOT REQUIRED | Aninput here will indicate to the CPAC Program Office the quantity of items no
longer required at your site. The authorized quantity will remain the same in
your monthly inventory sheet until changed by the CPAC PROGRAM OFFICE.

K. UPDATE/DELETE | Used to update/delete asset information (Part No, Iltem Description, NSN, U/I,
Auth Qty) for Non-GFE inventory only.

Note: The sum of current month SERVICEABLE, UNSERVICEABLE and MISSING must be at least equal to

the AUTH QTY.
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Electronics Tab

The electronics tab is similar to the other inventory tabs. The only difference is COMMENTS may be added
if needed.

Note: The sum of current month SERVICEABLE, UNSERVICEABLE and MISSING must at least be equal to the
AUTH QTY. All rows of this sheet must be completed or inventory will not be validated.

CAMP LEJIEUNE Inventory Sheet - August 2014

Select Inventory Tab |Electronics E

Add Non-GFE Electronics

Historical Serviceable Monthly Inventory Current Month Oty %pdlaig"‘

e

Line o . Non Auth | Sep Oct Mow Dec Jan Feb Mar Apr May Jun  lul Not {Hon-GFE
Item Description Serial No GFE  Qty | 2013 2013 2013 2013 2014 2014 2014 2014 2014 2014 2014 Svchble Unswchle Missing | Regquired Comments Only)

1 Acer Aspire :::l:l:iaqmuusanz B 1 I_T ’_ ’_ ’_ |
2 DellLatitude DE30 2TNYTFL ] 1 ,7 ’_ ’_ ’_ |
3 Epson XP-210 $52X095256 D 1 ’_ ,7 ,7 ,7 |
4 PDAs =] 10 l_ l_ l_ l_ |
Dell Axim 51V SYNENS1 =] 1 1 0 ,7 ’_ ’_ ’_ |
Dell Axim ¥51 SWELVB1 B 1 0 1 l_ ,7 ,7 li |
Dell Axim X51¥ B12V3EL ] 1 1 ,7 ’_ ’_ ’_ |
Dell Axim X51V 32YK381 D 1 ’_ ,7 ,7 ,7 |
Dell Axim X51Y 22p2321 = 1 1 ’_ ’_ ’_ ’_ |
Dell Axim 51V 1XEW3EL ] 1 0 ,7 ’_ ’_ ’_ |
Dell Axim ¥51 1F18381 B 1 1 1 l_ ,7 ,7 li |
Dell Axim X51¥ EVZGVEL ] 1 oo ’_ ’_ ’_ ’_ |
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Inventory Reporting Process

Outlined below is the Inventory Reporting Process as required by the CPAC PROGRAM OFFICE. All
processes (1-3) must be completed in order; Buttons will remain deactivated unless the appropriate order
is followed.

TEP 1: PRINT BLANK INVENTORY TEP 2: VALIDATE/SEND TO REP EP 3: ARCHIVE & SUBMIT
0 Print Blank Inventory Form | e
5] Print Blank Inventory p— i

1. STEP 1: PRINT BLANK INVENTORY e ‘

When selected, either a specific tab or multiple tabs can be

selected to print (see image on right). These forms are provided Ops ool B -

. Ops Tool Box 1 Truck 1, # M136)
for the user to walk around, complete the inventory and then OpsTool 80x 2 (samice Truck 2, # V133

input results in the database.

2. STEP 2: VALIDATE/SEND TO REP

Once Step 1 is completed and the inventory for all tabs have
been inputted, the database will conduct quality checks to ensure all tabs/line items are completed
and accurate and Step 2 will be enabled. Ensuring you have Microsoft Outlook open, select Step 2.
Once selected an email will then be generated with the Current Month Inventory (a PDF document
named after the location and inventory month) and an Order Form (excel). An Order Form will only
be attached if there are items which require an order to be placed (see #4 below). If no order is
required, this report will not be attached. The Company Rep will validate that the Inventory and
Order Form provided are accurate. Upon review by the Company Rep, the Team Lead is informed to
either change or finalize the inventory. The Company Rep will consolidate the Inventories and
Order Forms for all the teams into one email for submission to the CPAC PROGRAM OFFICE.

Note for Company Rep: Items listed on the Order Form that have already been placed on Order but
not received should be annotated as “Previously on order” in the Comments section on the current
consolidated Order Form.

3. STEP 3: ARCHIVE & SUBMIT

Once the Company Rep informs the team lead to finalize inventory, select Finalize Inventory. Once
selected, changes CANNOT be made and the current month inventory will be archived. An email
message will be generated which must be emailed to the CPAC PROGRAM OFFICE for consolidation
into the Master Database (CPAC PROGRAM OFFICE email addresses are listed in the Outlook email
message generated).

4. ORDER REQUIRED REPORT

If needed, an Order Form can be created separately at anytime. Once selected, you will be
prompted to save the “Order Required” excel file to your computer. The file (screen shot below)
lists all items where an order is required (item is either missing or unserviceable which are still
required). User must input the Unit Cost and Shipping/G&A costs in this report; Totals will
automatically be calculated.
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Miramar Order Request for February 2014 Total Order Cost

Line Auth  On Not Order Shipping

ltem Description Qty Hand Required Oty Unit Cost Fees/G&A  Total Cost
CPAC Tool Kit 2 Filter, HEPA
CPAC Tool Kit 3 Filter, HEPA, Cover

Updating Inventory Information

To maintain data integrity, the following items are restricted and cannot be updated:
e Past month inventory numbers

e Authorized Quantity

e Line item #’s, NSNs, Serial #'s, Part #’s and Descriptions
o GFE Designation

e Addition/Deletion of GFE Inventory

If you notice an error or if an update is needed to this information, please contact the CPAC Program Office
who will validate and initiate the change if required.

If your updates are accepted, the CPAC Program Office will provide you with a file called “Equipment
List.xls” which will need to be saved in your CPAC DATASHEETS folder and imported to your database.

«(C:) » CPAC DATASHEETS »
Share with = Burn Mew folder

Mame Date modified Type . Size
. CRFImport 2/26/2014 11:55 AM  File folder
. CRFImported 1/30/2014 12:07 PM  File folder

& Equipment Backup.xls 4/23/2014 4:15 PM Microsoft Office Excel 97-2003 Worksheet 297 KB

IEJ Equipment List.xls 4/21/2014 11:24 AM  Microsoft Office Excel 97-2003 Worksheet 51 KB I
EJ Order Required.xls 4/23/2014 3:21 PM Microsoft Office Excel 97-2003 Worksheet 3T KB

This file will import once you select GFE Inventory from the PDADB main screen. You should see the
following message box to indicate that the necessary changes have been made.

e

:I Inventory equipment list has been updated.

C o« )
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Error Checks/Logic Explained

General

The Authorized Quantity of each unique item carried in the CST Trailer is assigned by the CPAC Program
Office and can’t be changed by the user. The user enters inventory numbers into the boxes corresponding
to the current month Serviceable Quantity and any items that have been identified as Unserviceable,
Missing, or Not Required. At minimum, the sum of the Serviceable, Unserviceable, and Missing must equal
Authorized Quantity prior to moving on to the next line item.

Note: In cases where an item has been authorized by the CPAC Program Office but an individual team
has never carried that item on its trailer, the appropriate quantity must be indicated as “Missing”.
Further, if those items are also not required (team no longer needs the items), the same quantity should
be entered as “Not Required”.

Example
Suppose an Item has an Auth Qty of 6 and of those 6, 2 are serviceable, 3 are unserviceable, and 1 is

missing. The entry would look as follows:

First: Enter the serviceable quantity on hand:

Historical Serviceable Monthly Inventory Current Menth Qty —,
Line MNon- Auth Aug Sep Oct MNov Dec Jan Feb Mar Apr May lun Mot
Item Description Part No NSN GFE Ufl Qty 2013 2013 2013 2013 2013 2014 2014 2014 2014 2014 2014 Svchle Unsvchle Missing | Reguired
a -Impact, FlatTip OPSDRBTF - EA & 6 6 B8 B B ] B B B 6 6 2

erviceable Qty 2
+Unserviceable 0
+Missing 0
2
6

Total
-Auth Qty
Variance

If you attempt to move to the next record when a variance is present, the following message box will
appear:
_r Microsoft Office Access [&r

The sum of the serviceable quantity on hand, unserviceable, and missing cannot
be less than the autherized quantity pricr te moving onte the next line item.

Second: Account for the variance by entering the quantity of items which are unserviceable and/or missing.

Note: In this scenario, the “Missing” item is not always an indicator that it has become lost, but simply
that the authorized item was never on hand. In addition, if the item which is indicated as missing is not
needed, you can indicate that by entering the quantity not needed in the “Not Required” field. In this

example, since it has been determined that only 5 are necessary, enter “1” in the not required field. By
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indicating 1 as not required, you are indicating to the CPAC Program Office that you no longer require
the full authorized quantity.

Historical Serviceable Monthly Inventory Current Month Qty—
Line Non- Auth Aug Sep Oct Mov Dec Jan Feb Mar Apr May Jun Mot
Item Description Part No NSN GFE U/l Qty 2013 2013 2013 2013 2013 2014 2014 2014 2014 2014 2014 ’;cble Unsvchle Missing Required
a  -Impac, FlatTip OPSDRBTF - EA 6 & & 6 & 6 & & & & B & [z7 s 1 [

Serviceable Qty 2 Total/Auth Qty 6

+Unserviceable 3 -Not Required 1

+Missing 1 Required by Team 5

Total 6

Auth Qty 6

Variance 0

Now all requirements have been satisfied and you have indicated only 5 items are needed.
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