corrosion Prevention and Control

CPAC PROGRAM
CORROSION ASSESSMENT TOOL & DATABASE

USERS MANUAL
Last Updated: 1/4/2017

Compatible Operating Systems:
- Windows Mobile Device (Windows Mobile 2005, 2006, 5.0, 6.0)
- Microsoft Operating System (Windows XP, Windows 7 and greater)
- Microsoft Access (2007, 2010, 2013, 2016)
- Microsoft Excel (2007, 2010, 2013, 2016)
- Microsoft Internet Explorer



Table of Contents

Section Topic Page
SECTION I: DOWNLOADING AND RUNNING THE SETUP FILE.......oovvveerrmmnnreeseeesssnnnensssseees 3
SECTION II: HOW TO OPEN THE DESKTOP APPLICATION ....c.oirrreeeeesssmmnneesesssessssssssseesssseeess 7
SECTION HI: USER TOOL BUTTON DESCRIPTIONS........rrrveeummrereessimneesseesssseesssesssssenesssssssneees 8
SECTION IV: CONNECTING TO EXTERNAL DEVICES........occccimrrrreseesssmmnsessssssssssssssessssseenss 9
SECTION V: LINKING TABLES TO THE CPAC PROGRAM MANAGEMENT DATABASE........ 11
SECTION VI: HOW TO INSTALL THE CORROSION ASSESSMENT TOOL ON THE PDA........... 12
SECTION VII: VERIFICATION AND VALIDATION ...coooirrrrreeesssmmnnneessssessssssssssesssssssssssssssseeees 17
SECTION VII: SAVE DATA AS EXCEL FILE w..ccovvvveeiiimmnneeeeeeeesssssssssessssssssssssssssssssssssssssssssseees 27
SECTION IX: GFE INVENTORY MODULE .......ccciiiireiiesmmmnenseesssneseseesssssesssssssssssessssssssssesssssssns 29
SECTION X: CRF MATERIAL INVENTORY .....ccorivvveammimmmneeessssessssssssseessssssssssssssssssssssssssssssseeees 37




SECTION I: DOWNLOADING AND RUNNING THE SETUP FILE

STEP 1: Go to the CPAC website:
http://www.marcorsyscom.marines.mil/ProfessionalStaff/ACALPS/CPAC.aspx. Select “CPAC
Assessment Tool” under “Tools & Training” on the right hand menu bar. Click on the “PDADBs.zip”
hyperlink and save the file to your computer (your computer may warn you this is a harmful file, if so,
ensure you select “Continue” or “Keep” from the warning). Extract the file using a tool such as Winzip.

STEP 2: If this is your first time installing the PDADB on your computer, or if you are installing a newer
version of the PDADB, go directly to STEP 3. If you are re-installing the same version of the PDADB, you
must remove the old one from your computer. You will be asked to remove the CPAC Checklist when
you double click the CPAC Setup file — select “Remove” from the options:

) CPAC Checklist (eSS

5 cpac checkis = %
Welcome to the CPAC Checklist Setup Wizard ; . .
p % Removing CPAC Checklist
Select whether you want ta repair or remove CPAC Checklist o :
CPALC Checklist iz being removed.
. ) Pleaze wait...
Repair CPAL Checklist
< @ Remove CPAC Checklist
Cancel < Back, Caticel < Back Memt >

Once you select “Remove CPAC Checklist”, you may be asked if to allow a program to make updates to
your computer, select “Yes”. Once the program is removed, you will see the following screen:

' i crac Checdin _i_ﬁ.

Inztallation Complete

CPAL Chechist has baan succassfully removed
[ Chok “Cloze™ to et

Once the checklist has been removed, select “Close”. Then double click on the setup file again to install
the new checklist (see Step 3).



http://www.marcorsyscom.marines.mil/ProfessionalStaff/ACALPS/CPAC.aspx

STEP 3 (Windows XP Users): Double click on “CPACSetup”. The “CPAC Checklist Setup Wizard” will start
as shown below. Click the “Next” button to move through the screens. You will be guided to save the
setup file in your Program Files folder.

1) cpac checuise L=l S

Welcome to the CPAC Checklist 5etup Wizaid

The installer wall guide you through the steps requred to install CRAC
Checklizt on pour computer

WARMIMG: This computer progeam iz protected by copuight law and
international treaties. Unauthonzed duphication or distibution of this
program, of any podtion of it, may result in severe civil o criminal penakties,
and will be prozecuted to the masimum extent possible wnder the b,

STEP 3 (Windows 7 and 8 Users): Double click on “CPACSetup”. Click the “Next” button. The
“Installation Folder” should be your PUBLIC “Documents” folder.
Select “Browse”:

1) cPAC Checuist =] |-

Select Installation Folder

The installer vall install CPAC Checklist Lo the following folder.

To install in this folder, chck “Mext™. Tonstal to a diferent folder, enter it ...

Folder;
[C\Proaram Files\MARCORSYSCOMACPAL Checkl

Instal CPAL Chechdist for yourself, or for anyone who uses this computer:

@) Everyore
Just me

| Cancel | [ <Back | [ _Mest> |

Select the dropdown, then select C drive >> Users >> Public:




1 Browse for Folder

Browse: ( T (5]

__lAdobe Aciobat ¥ Pro am Files [aﬁ]s

JCPAC DATASHEETS %

_Jinetpub s

intel

I PeifLogs

2 Program Files [:
|
|| Folder: Ic

Lok ][ Cancel |

S

|C:\U sers\PublichD ocumentsh

Folder:

CC D) Coneal )

Select “Next” on the following screens:

.'Et:ililﬂu

18 coac cnecim

Browse: [ Public - B8
:i‘wamm
:‘:Irackrarm
Folder: IC:\Users\Publich

0K ] | Cancel |
48 cPac Checkis | [

Select Installation Folder

The instalier will install CPAC Checklist to the folovang folder.
Toinstallin thas folder, chok "Head”, To instal to a diferent folder, entes it .,

Feldes:
[C-\Lisers\Pubkic\Documents' [ Browse. |
Install CPAC Checidist for yoursed, or for amyone who usas ths computer:
@ Everyone
() Just e

[ Cancel ] L_sﬁ,qd@

Confirm Installation

The installer is ready to install CRAC Checklist on your computer,
Chick: " Mest" to shait e installation.

o) (o D)




Once you select “Next”, you may be asked to allow a program to make updates to your computer,
select “Yes”. The following screen will appear when the checklist is installed:

§) coac checkim B=REE X

Installing CPAC Checklist

CRAL Checklist iz being installed

Pleage wait.,

.'-
e

Select “Close” and your installation will be complete:

1) coaC Checksise (= S

Installation Complete

CRAC Checklist has been successfully installed,
Chck "Cloze” to exit.

Please use Windows Update to check for any cribcal updates to the MET

Framewsork.
Cance L.:.} @,




SECTION II: HOW TO OPEN THE DESKTOP APPLICATION

Double click on the “Shortcut to Database.mdb” file that was created on your desktop.

el e
il 'ﬁ §
Ed: -'i

Shortout to
Database.mdb

For Access 2007, 2010, 2013, and 2016: You will get a security warning on top of your screen as shown
below. (See right above USMC CPAC emblem.) Click on the “Options” button.

@ Security Warning Certain content in the database has been disabled

Corrosion Assessment Tool

Click on the radio button “Enable this content” then, click on the “OK” button.

. .
Microsoft Office Security Options R

@ Security Alert

VBA Macro
Access has disabled potentially harmful content in this database.

If you trust the contents of this database and would like to enable it for this session
only, dick Enable this content.

‘Warning: It is not possible to determine that this content came from a
I trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.

Mare information

File Path: C:\Users\mgupt'Dropbox {TESTING - USMC \Database. mdb

0 _Lisls beebsiag from unknown content {recommended)

Open the Trust Center




SECTION III: USER TOOL BUTTON DESCRIPTIONS

Corrosion Assessment Tool

VERSION 9.0
Last Updated: January 4, 2017

User Tools Administrator Tools

Install USMC Version 9.0
on Device

Transfer PDA Data

Verification and

Validation Install Active Sync/AWMDC

Save Data as an Excel
File

Link Tables to Program
Management Database

Delete Records Unit Complete

Inventory

CORROS5ION ASSESSMENT CHECKLIST

GFE Inventory USER'S MANUIAL

Distribution Notice: This program was developed by the United States Marine Corps CPAC PM and
is limited to U.5. Government Agencies only. Changes and requests for use must be approved by
the CPAC Program Management Office.

User Tools:

Transfer PDA Data: Transfers the assessments from the PDA/Tablet to the computer.
Verification and Validation (V&V): Used to perform V&V on the assessments that have been
transferred to this database

Save Data as an Excel File: Creates the Info Query excel file that will be e-mailed to the CPAC
Program Office per CPAC Policy Clarification Letter 4-08.

Delete Records: Moves current assessments into a ghost or archived file. The assessments in the
ghost file will be used for reconciliation upon completion of the unit.

GFE Inventory: Used to conduct monthly GFE inventory.

Administrator Tools:

(PDA Only) Install latest Version on Device: Installs the CPAC Checklist on the PDA.

(PDA Only) Install ActiveSync/WMDC: Installs files that are needed for establishing a connection
with the PDA (see Section IV on Establishing Connection with the PDA).

Link Tables to CPAC Program Management Database: Connects Corrosion Assessment Tool to the
CPAC Program Management Database. This is required in order to perform V&V and reconciliation.
Unit Complete: Allows user to create the FSR Reconciliation Report and complete the unit. This
button will delete all assessments in the database.
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SECTION IV: CONNECTING TO EXTERNAL DEVICES

DELL AXIM v51 PDA:

These PDAs are provided by the CPAC Program Office and are intended for official use only and should
not be used for any other reasons.

If you are connecting a PDA to this computer for the first time, then you must install either ActiveSync
(for Microsoft XP users) or WMDC (for Microsoft Windows 7, 8, and 10 users) on the computer. To
install ActiveSync/WMDC STEP 1 and 2 must be completed, otherwise skip to STEP 3.

Note: For Microsoft Windows 7 and 8 users, while connected to the internet, connect the PDA to your
computer. WMDC will install automatically. If it does, skip to STEP 3, otherwise continue with STEP 1
below. For Windows 8 users, a message may come up asking if you would like to install the .NET
framework. Select “Yes”.

STEP 1: You must first be connected to the internet, then press the “Install ActiveSync/WMDC” button
located under “Administrator Tools”.

STEP 2: Your web browser will open. Follow the instructions below:

For Windows 7, 8, and 10 users:

e Click on the green “Continue” button halfway down the page. A new web page will open.
e Click on the “Download” button.

e Finally, click on “Run” to install the Windows Mobile Device Center”.

For Windows XP users:

e Click on the green “Continue” button halfway down the page. A new web page will open.

e Registration is optional. Once you have made a selection, click the “Next” button.

e Click on the “Download” button next to the “setup.msi” file. Continue to accept and proceed where
necessary. Finally, click on “Run” to install Microsoft ActiveSync.

STEP 3: Connect the PDA to the computer.

For Windows 7, 8, and 10 users:

e Once you have downloaded and installed the Windows Mobile Device Center as explained above,
the screen on the next page will appear every time you connect the PDA to the computer.

e Press the “Connect without setting up your device” button when the screen on the next page pops
up.




Windows

» Mobile'

Set up your device

Get Qutlook contacts, calendar, e-mail and other
information on your device.

t without setting up your device

—
e — —

The next section explains how to link tables to the CPAC Program Management Database.

For Windows XP users:

e Once you have downloaded and installed the ActiveSync as explained above, the screen below will
appear every time you connect the PDA to the computer.
e Press “Cancel” when the screen below pops up.

Synchronization Setup Wizard

Welcome to the Pocket PC Sync
Setup Wizard

To =et up a sync relationship between this computer and
your Pocket PC, click Mext.
ff you click Cancel, you can still:

+ Copy and move files between your Pocket PC and
this computer

* Add and remove programs on your Pocket PC

CeCe)
< Back MNewt

The next section explains how to link tables to the CPAC Program Management Database.
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SECTION V: LINKING TABLES TO THE CPAC PROGRAM MANAGEMENT

DATABASE

STEP 1: Press the “Link Tables to Program Management Database” button located under

“Administrator Tools”.

Corrosion Assessment Tool

User Tools

Transfer PDA Data

Verification and
Validation

Save Data as an Excel
File

l Delete Records l

Inventory

l GFE Inventory l

VERSION 9.0
Last Updated: January 4, 2017

Administrator Tools

Install USMC Version 9.0
on Device

Install Active SyncAWVMDC

Link Tables to Program
Management Database

Unit Complete

CORROSION ASSESSMENT CHECKLIST

USER'S MANUAL

Distribution Notice: This program was developed by the United States Marine Corps CPAC PM and
is limited to U.5. Government Agencies only. Changes and requests for use must be approved by
the CPAC Program Management Office.

STEP 2: Scroll to the locati

on of the CPAC Program Management Database and select “Save” or double
click on the file. You will see a message box that states “All linked tables were successfully refreshed.”

> 5
4] Save As & - e .. » » , @
—
{ = |ME Deskiop » + |43 W[ Search Desktop )
) £ 2
— —
Organize + New folder B v ®
& Microsoft Office Wor——  1Name SEe HEmfTa i
. "EJbus > Bouldin Kental application.docx 1Y KB Microsoft Uttice u—
a5k Favortt : (2 Documents 2KB Shortcut Linked Table Manager
0 Favorites BACKENDS File folder
! feking PDADBs File folder
%# Dropbox (FDT) &-., Metwork =
& TESTING - USMC 18 Computer
| EXCEL FILES 8 S
Documentation
0% Homegroup
fiSottward =l Libraries =
| CPACDATASHEET: _ | = :
File name: | h

All linked tables were successfully refreshed.

Save as type: [Word Document (*.doc)

Authors: Admin

[F] Save Thumbnail

“ Hide Folders

Tags: Add atag

Press “OK”. The Corrosion
Database.

Tools p’ Cancel
TS

Assessment Tool is now connected to the CPAC Program Management

-11 -



SECTION VI: HOW TO INSTALL THE CORROSION ASSESSMENT TOOL ON
THE PDA

STEP 1: While your PDA is connected to your computer, press the “Install USMC Version 9.0 on Device”
button located under “Administrator Tools”. If you receive the following error message: “Could not find
the RAPL.dIl library file” then you must install ActiveSync/WMDC as described in “Establishing a

Connection with the PDA” above.

STEP 2: Delete the old application from the PDA.

Click Start and select “Settings” from the drop down menu.

f.lSetI:ings o 550 (X

Brightness Certificates

[ »

Then select the “System” tab, scroll down, and select “Remove Programs”.

@@‘

Clock &
Alarms

Error
Reporting

= [

Buttons Input Menus

M § =

MSHN Options Owner
Information

2 @

Sounds & Today
Motifications

Password

A
Persondl 1_.-stem| nnecﬁnrs| .
E

f.lSetI:ings o 550 (X

[ »

Clock & Error GPSs
Alarms Reporting

™ 3 O

Memory  Microphone

™ 3 Os

Memory Microphone
@ ® B |

Persnnal Sy*stem | Connections |
E

Regional
Settings

Switcher Bar System -
Information =

Personal | Systam | Connections |
E
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Select CPAC CHECKLIST and click “Remove” at the bottom.

Remove Programs

Programs in storage memory:

CPAC CHECKLIST

Aurorisoft dotPocket
Microsoft .MET CF 2.0

| p—— |

Remove

Taotal storage memory available: B5916K

STEP 3: Press the “Deploy” button and follow the instructions.

45 CPAC Checklist

Click on the button below to copy & run this installer

onto your device.
Deploy '

Check for &ctiveSpno-connected devices,

Carect de

Copy inztaller exe to your device

Frun the installer onyour device

it for the PR installer ta firizh running,

Created by
0K | PocketPCinstaller
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Note: During installation, the PDA may show the two screens below. When prompted, make sure to tap
the “Yes” button.

o 4 3:07

@ Friday 7 ;
¥ January 21, 20000 |Installlng Smar‘tDewceCabl.GQlB

Tap here to set oW

No unread messages

No tasks
No upcoming appointments

Device unlocked

Tam hara #a riAn in #a DAaclA+ MCAI

autorun.exe SmartDeviceCabl.CAB

The program is from an unknown publisher.
You should install it only if you trust its
publisher. Do you want to continue?

The program is from an unknown publisher.
Running it can possibly harm your device. Do
you want to continue?

Name: SmartDeviceCabl.CAB
Publisher: Unknown
Location: \Temp\PPClnstaller

Name: autorun.exe
Publisher: Unknown
Location: \Temp

STEP 4: Once the application has finished installation, you will see the screen below. Tap “OK” to
continue.

ey
dan

SmartDeviceCabl.CAB was
successfully installed on your device.

If you need more storage space, you can
remove installed programs.

Note: After selecting OK, you will receive a message to restart/reset the PDA. You must select OK to
complete installation. It is possible that the PDA may do a double reset. Be patient.

STEP 5: After the setup process is complete, press the “OK” button.
8 CPAC Checklist e

Click on the button below to capy & run this inztaller
anta your device.

Deplay |

seSync-oonnected devioes,

=t device

Copy installer exeto your dewvice.

Rurrthie installer on your device,

“wialk far the POA installer to finsh runmning,

Cancel |

‘Successfully copied & ran the Installer on pour device, but have lost connection to the POA it might have

Ibeen soft-reset.
Creatsd by
0K PocketPClnstaller

S ——
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STEP 6: Disconnect PDA from laptop.

STEP 7: Open the “CPAC CHECKLIST”. The “CPAC CHECKLIST” is the PDA application that will be used to
conduct corrosion assessments. To open the application, first click on Start >> Programs >> CPAC
Checklist.

€, Today j
i@ Calendar

[ Contacts

#. Home

# Internet Explorer

o 2 12:25 X

ActiveSync  Calculator

7

Data Backup DotPocket

¢ Messaging
© Windows Media

PPC service
= DotPocket PPC service N —
= st | [_
E’": Programs x )—3 n
f; Settings Download Excel Mobile File Explorer
? Help Agent
2 L
P
Modem Link Notes Pictures & —

Videos v

After first use, the PDA will store the “CPAC CHECKLIST” in the “Start” menu. From this point forward, to
open the application just click on “Start”, then “CPAC CHECKLIST”, then “Assessment.

/g | CPACChecklist & ¢ 5551 ok

& rruaay
i@ Calendar ;
fB Contacts - 0 UsMc

#& Home Corrosion
72 Internet Explorer ' Assessment
i Messaging Tool

€ Windows Media

CPAC CHECKLIST
i DotPocket PPC service

3t MSN!

‘Version 9.0

Category Codes

Distribution Motice: Contact CPAC PM
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STEP 8: Conduct an assessment.
STEP 9: Close out of the USMC Corrosion Assessment Tool.
STEP 10: Re-connect the PDA and laptop.

STEP 11: Select “Transfer PDA Data” located under “User Tools”. This transfers the records from the
PDA to the Corrosion Assessment Tool and removes the data from the PDA, then click “OK”".

Microsoft Office Access ﬁ

-16 -



SECTION VII: VERIFICATION AND VALIDATION

Press the “Verification and Validation” button under “User Tools”.

Corrosion Assessment Tool

VERSION 9.0
Last Updated: January 4, 2017

User Tools ) Administrator Tools

Transfer PDA Data Install USMC Version 9.0

on Device
e  ZOZOZOZOZ T
‘ Verification and " i
Validation P Install Active Sync/AVWMDC
Save Data a_:s an Excel Link Tables to Program
File Management Database

Delete Records Unit Complete

Inventory

CORROSION ASEESSMENT CHECKLIST

GFE Inventory

USER'S MANUAL

Distribution Motice: This program was developed by the United States Marine Corps CPAC PM and
is limited to U.5. Government Agencies only. Changes and requests for use must be approved by
the CPAC Program Management Office.

Once selected, the following screen will appear. In this screen, you have the option to navigate to the
following error forms: NSN, AAC, Duplicate Records, Miles/KM/Hours, CSC, Verification and Validation,
and Date Painted.

V&V Form

Select the buttons on the right to correct errors and conduct verification & validatj
must be completed on each record before exporting your i

Description View/Corred Print
|NSN Errors ||Record5 do not match with TAMCN table ] || ]
|AAC Errors ||Recc-rd5 do not match with UNIT table L] ” L]
|Duplicate Records ||Recc-rd5 contain duplicate information D || D
|Mi|estM,-’Hour5 Errors ||Record5 do not match M/K/H requirements D || D
|CSC Errars ||Recc—rd5 are inconsistent with requirements D || D
|Veriﬁcatic—n and Validation ||Recc-rd5 require reconciliation with MEF MASTER D ” D
|Date Painted Errors ||Record5 are inconsistent with MEF MASTER [ ] || [ ]

E Close ‘

1. Displays the number of records that need to be corrected or verified.
2. View and correct errors by clicking on these buttons.
3. The print function allows you to print the file for use in correcting the information.

-17 -



STEP 1: View/Correct NSN Errors

Follow the instructions shown on the top of the form.

MSM Errors

If a PEI NSN and/or COMP NSN are highlighted below then either the NSN is incorrect or is a new NSN. To correct
the error you must:

1. If the N5N in the error box is correct and needs to be added to the TAMCN table then dick the box provided, or
2. Correct the collected NSN using the drop down box below

ASSESSMENT INFORMATION: AAC: M21300

DATE OF ASSESSMENT: |1.;.;24;2.:.15 | ASSESSED BY: |M |
PEI USMC SERIAL: UNKNOWN | COMP SERIAL: 0275F |
PEI NSN ERROR: |UNKNDWN | COMP NSN ERROR: |542m14m5.325 |
If PEI NSN is correct then check here: ] If COMP NSN is correct then check here: [

PROVIDE CORRECTED INFORMATION IN THE FIELDS BELOW:

CORRECT PEI NSN: CORRECT COMP NSN:

PEINOMENCLATURE: COMPONENT NOMENCLATURE:

31 NSN error(s) remaining

Press the “Close” button to exit this form when completed. If you do not have any NSN errors, then
skip to STEP 2.

-18 -



STEP 2: View/Correct AAC Errors

Follow the instructions shown on the top of the form.

AAC Errors

If an AAC appears in the "AAC ERROR" box below then it's either incorrect or a new AAC. To
correct the error you must:

1. If the AAC in the error box is correct and needs to be added to the UNIT table then click
the box provided, or
2. Correct the collected AAC using the drop down box below

AACERROR: |p21300

ADDITIONAL ASSESSMENT INFORMATION FROM INFO QUERY:

ASSESSED BY: M COMP SERIAL: 0275F

DATE OF ASSESSMENT:  |10/24/2016 COMP NSN: 5420014705825

If AAC ERROR is a correct AAC then check here: |

PROVIDE CORRECTED INFORMATION IN THE FIELDS BELOW:

CORRECT AAC: w

NAME:

»
20 AAC error(s) remaining

Close

Press the “Close” button to exit this form when completed. If you do not have any AAC Errors, then skip
to STEP 3.

-19 -



STEP 3: View/Correct Duplicate Records

If the database contains multiple records with the same “NSN” and “Serial Number”, one or more of the
records needs to be deleted. Follow the instructions shown on the top of the form.

Duplicate Record Errors

The records appear below due to duplicate assessments on the same NSN and Serial Number.
1. In the checkboxes below, select the record(s) that need to be deleted.
2. Select the delete button.

NSN: 0000000000003

SERTIAL NUMBER: A2

TAMCN:
ASSESSED BY DATE OF ASSESSMENT AAC CCC COMP? DELETE?
BRIAN 02-08-2012 Mooo12 1 N O
BRIAN 02-08-2012 Mooo12 1 N O

1 duplicate record set remaining

Close 1

Press the “Close” button to exit this form when completed. If you do not have any duplicate records,
then skip to STEP 4.

-20 -



STEP 4: View/Correct Miles/KM/Hours (M/K/H) errors

The database contains miles, kilometers and hours definitions for certain NSNs.
e If the M/K/H reading of your assessment does not match the M/K/H definition for a particular
NSN in the database, you will get an error.
e If the M/K/H reading of your assessment is less than what was previously collected, you will get
an error

Miles, Kilometers, and Hours Errors

The current meter readings collected do not match the required information for this NSN or M/K/H are less
than previously collected. Review the current assessment information below and either indicate that the
assessment readings are correct or change the readings in applicable sections below.

CURRENT ASSESSMENT INFORMATION:

DATE OF ASSESSMENT: 2/8/2012 PEI NSN: 5340014129653

ASSESSED BY: BRIAN NOMENCLATURE: |RADAR SET, 30, LONG RANGE
PEI SERIAL: A2

CURRENT READINGS: MILES/KM: [yp HOURS: [yp

METER READINGS DO NOT MATCH REQUIRED INFORMATION:

MILES/KM: w HOURS: o

1)
\) IF CURRENT ASSESSMENT READINGS ARE CORRECT THEN CHECK HERE: [

M/K/H LESS THAN PREVIOUSLY COLLECTED:

MILES/KM: IF M/EM READING IS CORRECT THEN CHECK HERE:

\/ HOURS: IF HOURS READING IS CORRECT THEN CHECK HERE:

1 error(s) remaining

Close

1. If your current reading is correct, you can indicate it by selecting the checkbox to alert the CPAC
Program Office to review the M/K/H definition for that NSN. If your current reading is not correct,
the areas which need to be corrected will be highlighted in yellow. Multiple scenarios are possible:

a) If you collected M/K/H reading but Hours was not required — you will be able to amend your
reading by selecting the drop down and indicating NA.

b) If a reading was required and you indicated NA during the assessment, you will be able to
type in the correct reading.
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2. If your M/K/H reading is less than the previously collected reading for the asset, you will have an
opportunity to provide an updated reading or indicate the reading is correct
a) You may enter a new reading in the appropriate box if required
b) To indicate that the current reading is correct for either M/K/H, select the “Reading is
Correct” checkbox next to each item

Press the “Close” button to exit this form when completed. If you do not have any M/K/H errors, then
skip to STEP 5.

STEP 5: CSC Errors

The database requires an input of the CSC (Convention for Safe Container) Date for certain NSNs. If the
NSN requires a CSC Date and none was provided, you will get an error.

CSC Date Errors

The CSC Date is required for this assessment. Review the assessment information below and enter the
CSC Date or indicate that the C5C Date is not available.

CURRENT ASSESSMENT INFORMATION:

DATE OF ASSESSMENT: [10/24/2016 PEI NSN: 5836015450581
ASSESSED BY: M NOMENCLATURE: | TACTICAL IMAGERY
PRODUCTION SYSTEM (TIPS)
PEI SERIAL: a [
CSC DATE READING: MONTH: [NA YEAR: |NA [

1 ) IF CURRENT ASSESSMENT READINGS ARE CORRECT THEN CHECK HERE: []

ENTER THE CS5C DATE FOR THIS RECORD: !

2 ) CSCDATE: MONTH: V YEAR: w |
= |

1 error(s) remaining

Close

1. If your current reading is correct, you can indicate it by selecting the checkbox. This will alert the
CPAC Program Office to review the CSC requirement for that NSN.

2. If your current reading is not correct, you can indicate the current reading using the MONTH and
YEAR drop downs.

Press the “Close” button to exit this form when completed. If you do not have any CSC errors, then skip
to STEP 6
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STEP 6: Verification and Validation

The left panel shows current assessment record/s that need to be verified and validated against the
record/s in the MEF Master panel to the right. Follow the instructions shown on the top of the form.

VERIFY ASSESSMENT INFO

VERIFICATION AND VALIDATION of current Assessment data:

1. Utilizing the MEF Master Record Information on the right, V&V must be conducted against the Current Assessment Record Information on the left.
2. If changes are required to the Current Assessment as a result of V& V, use the update buttons to request your change.
3. Once completed, check the "Ascet Reconciled against MEF Master" box.

4, Once "Asset Reconciled against MEF Master" is checked the next record requiring V&V will appear.

5. Continue this process until V&V has been completed on all the Current Assecsment Records.

~ CURRENT ASSESSMENT RECORD INFORMATION — ] |~ MEE MASTER RECORD INFORMATION
DATE OF ASSESSMENT:  [12/19/2016 | DATE OF ASSESSMENT: [11/22/2016 |
TAMCN: [posss | TAMCN: [posss |
PEI SERIAL: p52412 | [UPDATE] PEI SERIAL: 653412 |
PEI NSN: 2320015427628 | [upDATE] PEI NSN: 2320015427628 |
COMP SERIAL: | | [uPDATE COMP SERIAL: | |
COMP NSN: [ | [uPDATE COMP NSN: | |
MANUFACTURER DATE: [JUL1996 | [UPDATE] MANUFACTURER DATE: [SEP 2011 |
AAC: [m63009 | AAC: [M63009 |
CATEGORY CODE: 5 CATEGORY CODE: 1
CSC DATE: NA NA UPDATE TR EATE NA NA
NOTES: CRFCL UPDATE
ASSET RECONCILED AGAINST MEF MASTER: [

9 record(s) remaining
] (mal

Click on the “Update” buttons to request changes to information for the current assessment. For
example, click on the “Update” button next to PEI Serial textbox under “Assessment Information”. You
will see the screen below. Type the correction in the textbox, then press the “Close” button.

UPDATE DATA

Enter the desired update in the applicable box below:
PEI SERIAL:

PEINSN:

COMP SERIAL:

COMP NSN:

MANUFACTURER DATE (MMM YYYY):

CSC DATE (MMM YYYY):

NOTES:

Close
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Validate information by clicking on the checkboxes. When the “ASSET RECONCILED AGAINST MEF
MASTER” checkbox is checked, you will automatically move to the next record.

VERIFY ASSESSMENT INFO

VERIFICATION AND VALIDATION of current Assessment data:

1. Utilizing the MEF Master Record Information on the right, V&V must be conducted against the Current Assessment Record Information on the left.
2, If changes are required to the Current Assessment as a result of V& V, use the update buttons to request your change.

3. Once completed, check the "Ascet Reconciled against MEF Master" box.

4, Once "Asset Reconciled against MEF Master" is checked the next record requiring V&V will appear.

5. Continue this process until V&V has been completed on all the Current Assessment Records.

~ CURRENT ASSESSMENT RECORD INFORMATION — ] [~ MEE MASTER RECORD INFORMATION —
DATE OF ASSESSMENT:  [12/19/2016 | DATE OF ASSESSMENT: [11/22/2016 |
TAMCN: [Doss6 | TAMCN: Doss6 |
PEI SERIAL: [p53412 | [UPDATE] PEI SERIAL: |p53412 |
PEI NSN: 2320015427628 | [upDATE) PEI NSN: 2320015427628 |
COMP SERIAL: | | [uPDATE COMP SERIAL: | |
COMP NSN: | | [uPDATE COMP NSN: | |
MANUFACTURER DATE: [JUL1996 | [upDATE] MANUFACTURER DATE: [SEP 2011 |
AAC: M69009 AAC: M69009
CATEGORY CODE: 5 CATEGORY CODE: 1
CSCDATE: NA NA UPDATE TR EATE NA NA
NOTES: CRFCL UPDATE
ASSET RECONCILED AGAINST MEF MASTER: [

9 record(s) remaining
] (mal

—

The “Left and Right” scroll buttons allow movement from one record to another without completing
validation; however, scrolling through the records does not eliminate the requirement to complete
validation of each record.

Asset Reconciled S - |

This aszessment has been reconciled. Would you like to move to the next record?

VBV Completed ]

Venfication and Validation is complete.

Once V&V has been completed on all records move to STEP 7 if required.
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STEP 7: View/Correct Date Painted Errors

You will see the two forms below. The left form shows current assessment record that needs to be
verified and validated against the record in the MEF Master Dialog box to the right. Follow the

instructions shown on the top of each form

VERIFY ASSESSMENT INFO

Current assessment record:

1. Using the information from the MEF Master record, validate the
accuracy of the CCC in the current assessment below.

2. If the current CCC is accurate, then click "No" for re-assessment
required.

3. If the current CCC is inaccurate, then click "Yes" for re-assessment
required. If "Yes" is selected, the asset must be re-assessed before the
info query will process.

4. Continue this process until validation is completed on all the current
assessment records that appear below.

MEF Master record:

Current assessment data is inconsistent with the MEF MASTER record

below and must be validated for one of the following reasons:

1. The Date Painted field has been updated and the CCC has worsened or
remained the same.

2. The Date Painted field has not been updated and the CCC has improved.

3. No Date Painted entered in the new record.

You must verify accuracy of new record information.
1. Press the "View Hits" button below to view details on the assessment.
2. Follow steps on the left screen.

—ASSESSMENT INFORMATION
DATE OF ASSESSMENT:  [2/8/2012 |
PEI SERIAL [a2 |
TAMCN: |a1503 |
PEINSN 5840014129653 |
ASSESSED BY: [BRIAN |
CATEGORY CODE: [1 |
DATED PAINTED: [MAR 2008 |
RE-ASSESSMENT REQUIRED? | vyes No
0 of 1 assessments have been reconciled.

MEF MASTER INFORMATION

DATE OF ASSESSMENT:  [2/8/2008

PEI SERTAL a2 I

TAMCN: |A1503 |

PEINSN 5840014129653 |

ASSESSED BY: [BROCK |

CATEGORY CODE: I |

DATE PAINTED: DuL 2005 |
View Hits

Close ;
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You may click on the “View Hits” button on the right screen to view details on the MEF Master record.

This is provided to assist in validating accuracy of the

new assessment.

VERIFY ASSESSMENT INFO

Current assessment record:

1. Using the information from the MEF Master record, validate the
accuracy of the CCC in the current assessment below.

2, If the current CCC is accurate, then click "No" for re-assessment
required.

3. If the current CCC is inaccurate, then click "Yes" for re-assessment
required. If "Yes" is selected, the asset must be re-assessed before the
info query will process.

4. Continue this process until validation is completed on all the current
assessment records that appear below.

rASSESSMENT INFORMATION

DATE OF ASSESSMENT: |z,a'g,f2012

PEI SERTAL [a2 I
TAMCN: [a1503 |
PEINSN 5840014129653 |
ASSESSED BY: [BRIAN |
CATEGORY CODE: [ |
DATED PAINTED: [MAR 2008 |

RE-ASSESSMENT REQUIRED? | yes

0 of 1 assessments have been reconciled.

Close i

MEF Master record:

Current assessment data is inconsistent with the MEF MASTER. record

below and must be validated for one of the following reasons:

1. The Date Painted field has been updated and the CCC has worsened or
remained the same.

2. The Date Painted field has not been updated and the CCC has improved.

3. No Date Painted entered in the new record.

You must verify accuracy of new record information.
1. Press the "View Hits" button below to view details on the assessment.
2. Follow steps on the left screen.

—~MEF MASTER INFORMATION
DATE OF ASSESSMENT: |2,f3,f2008

PEI SERTAL a2 I
TAMCN: |A1503 |
PEINSN 5840014129653 |
ASSESSED BY: [BROCK |
CATEGORY CODE: I |
DATE PAINTED: buL 2005 |

If re-assessment is required, click the “Yes” button on the left screen, then another screen pops up and
the user is prompted to save this info as an Excel file for use in listing the assets that require re-

assessment.

If re-assessment is not required, then click the “No” button.

Record Verified

OK

This record has been verified. Press "0OK" to confirm and mowve to the next record

Cancel
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SECTION VIII: SAVE DATA AS EXCEL FILE

After all assessment records have been downloaded for the week and V&V is completed, you must
select “Save Data as an Excel File” found under the “User Tools”.

Corrosion Assessment Tool

VERSION 9.0
Last Lpdated: January 4, 2017

User Tools . Administrator Tools

Install USMC Version 9.0
on Device

Transfer PDA Data

Verification and
Validation

. — T
( Save Data as an Excel ’
™ File .

Delete Records

Install Active SyncAWMDC

Link Tables to Program
Management Database

Unit Complete

Inventory
CORROSION ASSESSMENT CHECKLIST

GFE Inventory USER'S MANUAL

Distribution Notice: This program was developed by the United States Marine Corps CPAC PM and
is limited to U.S. Government Agencies only. Changes and requests for use must be approved by
the CPAC Program Management Office.

When selected, the window below will be displayed.

Qutput To
Save in: | =) My Documents s | @ A | @ X b B - Tools -
T (C3)03 MMO COMFERENCE FILES L2 CPAC PRODUCT INFORMATION
L\é L) 7 way reference L) CPAC REFORTS
Iy Recent (L) ADMIM & INFO [CDCPAC SOW's & PROPOSALS
Docurments || p) apik FORMS [C3CPAC TOOL KIT
— (CD)CARC COATIMNGS AMND PRESERWATIVES L2 CPaC TOUCH-UP EIT
s (L) CORROSION FORUM FILES L2 CPAC TRAIMIMNG
Deskkop (L) CORROSION REPAIR FACILITIES L2 CPPMP
() CORROSION SERYICE TEAMS IE33Cub File Update
”~ CCPaC I Current Issues
___) (C5)CPAC BRIEF PICTURES [CIDATA BASES
My Documents | 2 CPAC DOD PROJECT PROPOSALS [C3)DCM CLEAM AIR
[C5)CPAC EXPEMDITURE REPORTS ) DRAFT MESSAGES
g' L CPAC FUNDIMNG ICEDUCATION SITES AMD IMNFO
o (5 CPAC ONGOING TASK REPORT ICS)EXPENSE FORMS
My Computer | |m=) cpac PICTURES ICS)File Folder Far Dale's work
™ < | =
1 File narne: v | I ok l
My Metwork
Flaces Save as bype! |Microsoft Excel 97-2003 (*,xls) ﬂ Cancel

STEP 1: Save the Excel file within the desired folder with the format used below per CPAC Policy
Clarification Letter 4-08: “INFO QUERY | MEF CAMP PENDLETON 08-12 SEP 09.xIs”
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Below is an example of a file name just before saving.

Save File As...

Savein !@ Desktop

'E [L3My Documents
4 j My Computer
My Recent 1y Metwork Places

Documents [(Unused Desktop Shorteuts
E} FDTSERMER. (192.168,60.10}

My Computer

EINFU QUERY | MEF CAMP PENDLETON 02-12 SEP 03 45 Vi

Fhame:

avesstpe | Excel Files [4ls] ~|

My N -stwurk

STEP 2: Once you have saved the file as an excel file, your info query for the week or period is
completed. This is the file that you will provide to the CPAC Program Office per CPAC Policy Clarification
Letter 4-08.

STEP 3: The next step is to clean the database prior to importing next weeks’ records by clicking the
delete records button. Press the “Delete Records” button and then click “OK”. If you have not saved
your information as an excel file, you will be warned and cannot delete your records, click “OK” and
save file.

Corrosion Assessment Tool

VERSION 9.0
Last Updated: January 4, 2017

User Tools ) Administrator Tools

i Transfer PDA Data i

Install USMC Version 9.0
on Device

Verification and
Validation

Install Active SyncAWVMDC ]

Save Data as an Excel Link Tables to Program

Management Database

File

l Unit Complete ]

CORROSION ASSESSMENT CHECKLIST

l GFE Inventory l USER'S MANUAL

Distribution Notice: This program was developed by the United States Marine Corps CPAC PM and
is limited to U.5. Government Agencies only. Changes and requests for use must be approved by
the CPAC Program Management Office.

Note: The records being deleted are placed into an archive file that will be used for creating the FSR
Reconciliation Report, which is required upon completion of the unit.
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SECTION IX: GFE INVENTORY MODULE

The purpose of this section is to provide users with an understanding of the Government Furnished
Equipment (GFE) Inventory module. The GFE Inventory module was created by the CPAC Program
Office to provide users an automated tool to conduct, view, and report inventory metrics. The GFE
Inventory module provides the user with the following functionalities:

e Blank inventory forms to conduct inventory

e Electronic input of current month on hand inventories

e Automated 1-click reporting to the CPAC Program Office
e Data quality checks to reduce manual errors

The operator is responsible for understanding the module features, providing accurate inputs, and
completing the inventory in a timely manner. The GFE Inventory is due to the CPAC Program Office no
later than the 5th of each month.

Importing Inventory History/Files

The CPAC Program Office will provide you with the following files:
e “Equipment Backup.xls” which contains historical inventory for your location and will import
inventory history into your database
e “Order Required.xls” which summarizes inventory which is missing or unserviceable

To begin the inventory process, these files MUST be saved with other files and included in your
C:\Users\Public\Public Documents\CPAC DATASHEETS folder and remain in your CPAC DATASHEETS
folder while inventory is being conducted.

> This PC » Local Disk (C:) » Users » Public » Public Documents » CPAC DATASHEETS

Mame Date modified Type Size
£: Order Required.xlsx 12/8/2016 %41 AM Microsoft Excel W... T KB
B Equipment List Locationxdsx 12/5/2016 5:57 PM Microsoft Excel W... 17 KE
Ed: Assessment_Backup.xls 12/6/2016 11:45 AM  Microsoft Excel 97... 15 KB
CRF Imported 11/10/2016 3:49 PM  File folder
CRF lmport 11/10/2016 3:49 PM  File folder

This step ONLY needs to be done if:
e You are using the inventory module for the first time
e You have recently installed or re-installed a blank PDADB database and there is no Equipment
Backup or Order Required file in your CPAC DATASHEETS folder
e You have requested updates be made to historical inventory information and the CPAC Program
Office has provided you with a new Equipment Backup file

Once you save these files to the CPAC DATASHEETS folder, you may access the inventory module.
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Accessing the GFE Inventory Module

This module will be initiated in the PDADBs distributed by the CPAC Program Office. To access the GFE
Inventory module — open the PDADB database and select “GFE Inventory”.

The message below will only appear when you click the GFE Inventory button for the first time, select
IIOKII.

~TE
Corrosion Assessment 1ool

Import

p——

User Tools

Transfer PDA Data

Verification and
Validation

Save Data as an Excel

| Link Tables to Proﬁra
File

Management Databa:

Delete Records

‘ Unit Complete

CORROSION ASSESSMENT CHECKLIST

— e,

‘ GFE Inventory ’
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Inventory Form Overview

When the GFE Inventory button is selected, an Inventory Form will appear. Below is a listing of the key

components of the form.

: User Tip: Use the ‘Tab’ key to

- 1 navigate between the entry fields.
Q Okinawa bnventory Sheet -|September 2015 | L ________.u
Select Inventory Tab |6-Port Truck [North Team) [~] / A \
NOTE: An asterisk (%) denotes Auth Qty's unique to a team lacation Q" Add Non-GFE Inventory | I
Historical Serviceable Monthly Inventory Current Month Qty—— %ZT:E:"‘
Line Non- Auth  Adj F Jan  Feb Mar Apr May Jun Jul E‘ ’7 Not (Mon-GFE
item Description Part No NSN GFE U/l Qty Oty | 2014 2015 2015 2015 2015 2015 2015 2015 2015 | |Svcble Unsvcble Missing | Required  Only)
G 1 Bin, Waste Storage, 44 Gallon® I A o 0o o0 o 0
2 Binder Lubrication Orders (CD) EA F G 1 1 1 1 1
3 Binder, MCO 4790 18_; TM 4795-OR/14; CPAC Folicy ! - Bl 1 1 101 11 1 — N —
4 Binder, MSDS =Y 1 — —
5 Binder, TM 4750-0D/1 =Y 1 — N —
[ Binder, Training and Safety EA 1 1 ’_ ’_ ’— l_
7 Broom, Dry Sweep EA 1 1 ’_ ’_ ,— ,_
B Bungee Cord* EA 6 4 B B 3 [ [ 3 ,* ’* ’7 l_
9 Cabinet, Flammable Safety” 0 ’_ ’_ ’_ l_
a  -16Gallen SFT-CAB16 - el 1 1 o 0 0 o0 0 — W U [
b -30Gallen SFT-CAB30 - =Y 0 o 0 0 o0 0 — N NI [
ar oo FrT canar ra ~ - . r =1 (=1 ™ T
A. LOCATION Inventory location will automatically be displayed in the title and cannot be
changed.
B. PERIOD Reflects the current month for which inventory will be conducted.

C. INVENTORY TAB

Reflects the various items at the location. Inventory tabs correspond to the
“tabs” located in the excel files originally used by the CPAC Program Office. To
select a specific tab, use this drop down; all tabs must be completed.

D. ADD NON-GFE

Used to add Non-GFE inventory; this feature is provided for company tracking

INVENTORY purposes only. Non-GFE inventory is not required to be reported to the CPAC
Program Office, however once inputted it is included in the monthly inventories.
E. LINEITEMS Displays item details: ltem Description, Part No, NSN, U/l. Contact the CPAC
Program Office to make changes/edits to this information.
F. AUTHQTY Established by the CPAC Program Office.
ADJUSTED QTY | Established by the CPAC Program Office (determined by taking the AUTH QTY and
(ADJ QTY) subtracting items indicated as NOT REQUIRED in previous submissions). If the

CURRENT MONTH Serviceable Inventory does not equal the ADJ QTY — additional
input will be required.

H. SERVICEABLE

Insert the current month on hand serviceable amount (if 0, must enter 0). If

(SVCBLE) serviceable qty entered is less than AUTH QTY, additional input will be required.
I.  UNSERVICEABLE | Input amount of unserviceable items. If an item is worn but still operational, it is
(UNSVCBLE) NOT considered unserviceable.
J.  MISSING Input amount of missing items.

K. NOT REQUIRED

An input here will indicate to the CPAC Program Office the quantity of items no
longer required at your site. The ADJ QTY will be decreased (during final
submission) by the amount indicated as Not Required. NOT REQUIRED should
not be indicated when only ordering parts for an item.

L. UPDATE/DELETE

Used to update/delete asset information (Part No, Item Description, NSN, U/I,
Auth Qty, Adj Qty) for Non-GFE inventory only.

Note: The sum of current month SERVICEABLE, UNSERVICEABLE and MISSING must be at least equal

to the ADJ QTY.
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Inventory Reporting Process

Outlined below is the Inventory Reporting Process as required by the CPAC Program Office. All
processes (1-3) must be completed in order; Buttons will remain deactivated unless the appropriate
order is followed.

STEP 1: PRINT BLANK INVENTORY STEP 2: VALIDATE/SEND TO REP TEP 3: ARCHIVE & SUBMIT
Print Blank Inventory Form | 0 Order Required Repart |

1. STEP 1: PRINT BLANK INVENTORY
When selected, either a specific tab or multiple tabs can be (-port Truck {Suth Team) \
selected to print (see image on right). These forms are provided
for the user to walk around, complete the inventory and then
input results in the database.

2. STEP 2: VALIDATE/SEND TO REP

Once Step 1 is completed and the inventory for all tabs has been
inputted, the database will conduct quality checks to ensure all

2] Print Blank Inventory e

—

Click to select tabs you wish to print

tabs/line items are completed and accurate which will then enable Step 2. Once Step 2 has been
enabled, the following actions will be completed in the following sequence:

Open Microsoft Outlook

Select Step 2 (Validate/Send to Company Rep), once selected an email will be generated with
the Current Month Inventory (a PDF document named after the location and inventory
month), and when required the Order Required Form. Additionally, if any gear is identified
as missing during the inventory, the Team Lead is required to provide a Missing Gear
Statement(s) to their Company Rep.

Upon receipt, the Company Rep will review the submitted files for accuracy. If any
discrepancies are noted, the Company Rep will inform the Team Lead(s) to make required
corrections. This process will continue between the Team Lead(s) and Company Rep until
the Company Rep has reviewed and accepted the submitted files.

Note: During the review process above, the CPAC Program Office will not be included in the
email correspondence between the Team Lead(s) and Company Rep.

Once all files have been accepted by the Company Rep, they will consolidate the Current
Month Inventories, Order Required Forms, and Missing Gear Statements for all teams into
one email and submit the consolidated monthly GFE Inventory Forms to the CPAC Program
Office for review.

Note 1: No other actions will be completed by the Team Leads until the CPAC Program Office
has reviewed all of the submitted Inventories and Order Required Forms and provided
instructions back to the Company Rep.
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Note 2: Items listed on the Order Required Form that have already been placed on Order but
not received should be annotated as “Previously on order” in the Comments section on the
current consolidated Order Required Form.

Note 3: Unit and Shipping Costs will be populated on the Order Required Forms for all
identified items. The current Contracted Company G&A rate will be required to be entered
one time in the header which will automatically populate the G&A column.

e Once the CPAC Program Office has reviewed the submitted Inventories and Order Required
Forms, the results will be provided back to the Company Rep.

0 If no corrections are required, the Company Rep will instruct the Team Lead(s) to
complete STEP 3: Archive and Submit.

0 |If corrections are required, the Company Rep will ensure corrections are made to the
inventories and STEP 2 repeated until the submission is accepted by the CPAC
Program Office at which time STEP 3 could then be completed.

3. STEP 3: ARCHIVE & SUBMIT

Once the Company Rep informs the Team Lead(s) to finalize the inventory, the Team Lead(s) select
Finalize Inventory. Once selected, changes CANNOT be made and the current month inventory will
be archived. An email message will be generated which will be sent to the CPAC Program Office for
consolidation into the Master Database (the CPAC Program Office email addresses are provided in
the Outlook email message generated).

4. ORDER REQUIRED REPORT

The Order Required Form generated earlier by the Team Lead(s) can be reproduced at any time and
may be needed upon request. Once the “Order Required Form” button is selected, you will be
prompted to save the excel file to your computer. If the file is being generated from a request to
resend the Order Required Form, all of the information must be populated as described in Note 3
under STEP 2.
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Updating Inventory Information

To maintain data integrity, the following items are restricted and cannot be updated:
e Past month inventory numbers

e Authorized Quantity

e Line item #’s, NSNs, Serial #'s, Part #s and Descriptions
e GFE Designation

e Addition/Deletion of GFE Inventory

If you notice an error or if an update is needed to this information, please contact the CPAC Program
Office who will validate and initiate the change if required.

If your updates are accepted, the CPAC Program Office will provide you with a file called “Equipment
Backup Location.xIsx” (location will correspond to your location) which will need to be saved in your
CPAC DATASHEETS folder and imported to your database.

—
. - T AT

l'| | O Usersh Publich, Documents\CPAC DATASHEETS

e ¥ Share with = Burn Mew folder

Documents library
' CPAC DATASHEETS

: Narme Date modified Type
! | CRF Import 1222/ 2016 1109 AM File folder
| CRF Imported 10/15,/2016 1245 P File folder
Eﬂ Order Required 12/23/2016 1031 AM Microsoft Office Exce
] I EJ Equiprent Backup Locationxds 12/15,/2006 4:25 PM Microsoft Office Excel

This file will import once you select GFE Inventory from the PDADB main screen. You should see the
following message box to indicate that the necessary changes have been imported.

-34 -



Error Checks/Logic Explained

General

Authorized Quantity of each unique item carried by the CST is assigned by the CPAC Program Office and
can’t be changed by the user. Adjusted Quantity is a result of items reported on previous inventories as
“Not Required” and approved by the CPAC Program Office. Entries are made into the current month
qguantity fields. At minimum, the sum of the Serviceable, Unserviceable, and Missing must equal
Adjusted Quantity prior to moving on to the next line item.

Example 1
Suppose an Item has an Adjusted Qty of 4 and of those 4, 2 are serviceable. The entry would look as

follows:

First: Enter the serviceable quantity on hand:

Historical Serviceable Monthly Inventory Current Month Qty—
Line Non- Auth  Adj Dec Jan Feb Mar Apr May Jun Jul Aug Not
Item Description Part No NSN GFE U/l aty Qty 2014 2015 2015 2015 2015 2015 2015 2015 2015 Suchle Unsvchle Missing | Required
8  Bungee Cord® - - 0 e & 4 6 6 6 6 65 3 Zl_ ’_ ’_ ’_

erviceable Qty 2
+Unserviceable 0
+Missing 0
2
4

Total
-Adj Qty
Variance

If you attempt to move to the next record when a variance is present, the following message box
will appear:

i '

Microsoft Office Access P

The sum of the serviceable quantity on hand, unserviceable, and missing cannot
be less than the adjusted quantity prior to moving onto the next line item.,

OK
L -
=TT EPT T = T Y T T i

Second: Account for variance by entering the quantity of items which are unserviceable/missing.

Historical Serviceable Monthly Inventory Current Month Qty—
Line Non- Auth  Adj Dec Jan Feb Mar Apr May Jun Jul Aug Not
Item Description Part No NSN GFE UfI Oty aty 2014 2015 2015 2015 2015 2015 2015 2015 2015 Swchle Unsveble Missing | Required
&  Bungee Cord* - - [ exa & 4 & 6 6 6 [ Er ’T ’T ’_
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Serviceable Qty
+Unserviceable
+Missing

Total

-Adj Qty
Variance

ol plkr L, N

Now all requirements have been satisfied and you can move to the next line item.

Note: When assets are indicated as Unserviceable or Missing, they are automatically populated on
the Order Required Form and reviewed by the Company Rep.

Example 2

Using the same scenario in Example 1, say you additionally want to indicate one or more of the
Unserviceable or Missing items as Not Required, you may do so by entering that amount in the “Not
Required” column.

Historical Serviceable Monthly Inventory Current Manth Qty—,
Line Non- Auth  Adj | Dec Jan Feb Mar Apr May Jun Jul Aug Not
ltem Description Part No NSN GFE U/l Qty aty | 2014 2015 2015 2015 2015 2015 2015 2015 2015 Suchle Unsvcble Missing |{ Required
£  BungeeCord* - - EA & 4 6 6 6 6 6 3 |T |T |T |T

By indicating an asset as “Not Required”, your Adjusted Quantity will be decreased from 4 to 3 in the following
month (assuming the Not Required entry is approved by the CPAC Program Office).
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SECTION X: CRF MATERIAL INVENTORY

The purpose of this section is to provide users with an understanding of the CRF Material Inventory
which was designed to assist CRF Managers and Staff with management of materials critical to the
corrosion repair process.

The CRF Material Inventory is located within the CRF Module under CRF Manager Tools and is used to
create, track, and receipt for material orders, track material usage by batch number and expiration date
and can be used for fiscal management of CRF material expenses.

The operator is responsible for understanding the module features, providing accurate inputs and
completing the inventory in a timely manner. The CRF Material Inventory is due to the CPAC Program
Office no later than 0900, the first work day of each week.

Importing Inventory Files

The CPAC Program Office will provide you with a “CRF Data Backup.xls” file which contains the
inventory for your location. This file will import automatically upon opening a blank CPAC Program
Management Database.

To begin the inventory process, save the “CRF Data Backup.xls file in your CPAC DATASHEETS folder
located in directory C:\Users\Public\Public Documents\CPAC DATASHEETS as depicted below.

. v Computer » Windows (C) » Users » Public » Public Documents » CPAC DATASHEETS

File Edit View Tools Help

Organize « Include in library = Share with = Burn Mew folder
r Favorites MName Date modified Type
Bl Desktop B5 CRF DATA BACKUP 10/19/2016 1:16 PM  Microsoft Excel 97-2003 Worksheet
& Downloads
& OneDrive

1= Recent Places

This step ONLY needs to be done if:
e You are using the inventory module for the first time.
e You have recently installed or re-installed a blank CPAC Program Management Database and
there is no CRF Data Backup file in your CPAC DATASHEETS folder.
e You have requested updates be made to inventory information and the CPAC Program Office
has provided you with a new CRF Data Backup file.

The message in the dialog box below will appear upon initially entering the CPAC database for the
first time after saving the CRF Data Backup file to alert you that the file is present and available for
use.
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” CRF dats backup file has besn importecd

Accessing the CRF Material Inventory

This module is located within the CPAC Program Management Database distributed by the CPAC
Program Office. To access the CRF Material Inventory — open the CPAC Program Management
Database, select “CRF Module” once the module opens, select “CRF Material Inventory” under CRF
Manager Tools.

CRF MANAGER TOOLS
CRF AUDIT RESLL
CRF AD QUERY
CRF RECONCILTATION

CRF MATERIAL INVENTORY

(PORT CRF DATA

Exit Module

CRF Material Inventory Form Overview

CRF Material Inventory for Dec 2016

Use the form below to input the weekly material usage by Batch under the "Current Penod” section. [f Months Avail is red, it indicates matenal 1s under ifts Re-order Point and an order 15 required.
Ornce an order is placed, it will turm yellow. Additional inventory actions are available below via the buttons provided.

ITEM DESCRIPTION ITEM COST HISTORICAL USAGE MATERIAL ON HAND (O/H) CURRENT PERIOD

12MOS  OH MONTHLY Sep Oct MNov  MONTHS sTOCK TOTAL  BATCHNUMBER EXPDATE  Dec  WEEKLY
ITEM NOMENCLATURE  NSMNIPART # un UP  USAGE  VALUE AVG 2016 2016 2016  AVAIL POINT CRF AVAIL 2016 USAGE
1 GreenType IV 8010-01-582-7300  GL 576  $8,115 57,584 178 17 31 4 6 72 28 100 90397 51182017 0 |
2 Black Type IV 8010-01-582-7301 GL 554 51895 5487 52 2 1 8 2 0 9 9 106736 6112017 o [
3 Brown Type IV 8010-01-562-7298  GL $78 51330  §3756 28 18 3 17 32 16 48 0
5 0 6 105780 3102017 o [
26 16 42 105780 3112017 o [
4 ZincPrimer 8010-01-515-2468 GL  $301 §17154 9320 95 6 10 8 3 18 13 M 105073 1112017 w2 [
5 T-236 Solvent 8010-01-212-1704 CN  $108  $1401  $6250 22 0 2 6 26 55 3 58 95452 3112017 N
6 Techyl2423 8030-01-413-2752 DR $3260 $6519  $13,039 05 10 0 8 2 1 0
2 0 2 M246868 703112018 o [
0 2 2 1246269 70312018 o [
7 Sealing Compound  8030-00-753-5004 CS 511 522 545 1 01 1 4 2 2 4 0
0 2 2 11307 4172017 o [
2 0 2 11345 8112017 o [
8 HeatResisting Paint 8010-01-235-4166 GL  $126 51511  $3,148 12 0 1 s B - 13 25 0
0 5 5 104855 12312016 0 _
8 104855 1203112016 0 _
12 0 12 LM1186Z) 42712017 o [
9 Mon-Skid Coating  8010-00-641-0427 GL 544 5308 0 00 0 B 3 7 34312 1Mozt o1 [
10 SC1000 6850-01-474-1273 CO  $122  $608  $6.083 08 00 0 63 0 50 50 46971 1oM82017 0 [
11 Isopropyl Alcohol  6810-00-286-5435  GL 510 §i62 5704 28 1 3 5 26 58 6 74 NONE 8112017 1 [
12 Tough Coat 2010-MC-000-1929 KT 50 50 50 10 0 20 0 0 20 20 0

TOTAL  $42173  $52,963

Print Inventory | Add/Delete Item(s) Order Management Save & Exit
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Above is the CRF Material Inventory Form. Line items (1, 2, 3, etc.) represent the materials used by

the CRF (Each CRF may have a unique materials listing)

e ITEM DESCRIPTION: displays the ITEM, NOMENCLATURE, NSN/PART NUMBER and UNIT OF
ISSUE (U/1).

e ITEM COST: displays UNIT PRICE (U/P), 12 MOS USAGE and ON HAND (O/H) VALUE

e HISTORICAL USAGE: displays MONTHLY AVERAGE use of the line item based on historical usage
data and the usage for the last 3 months.

e MATERIAL ON HAND (O/H): displays MONTHS AVAIL of each line item based on average
monthly usage, STOCK POINT lists gty available at the Stock Point, CRF lists qty available at the
CRF and TOTAL AVAIL provides total gty available at both the Stock Point and CRF.

e CURRENT PERIOD: displays BATCH NUMBER and EXPIRATION DATE of each line item, CURRENT
MONTH USAGE which is a roll-up of total material used in current month, and the WEEKLY
USAGE field used to enter material usage on a weekly basis.

Note: Buttons located at the bottom of the form will be described in detail in the following sections.
CONDUCTING CRF MATERIAL INVENTORY

CRF Material Inventory for Dec 2016

Use the form below to input the weekly material usage by Batch under the "Current Period” section. If Months Avail is red, it indicates material is under its Re-order Point and an order is required.
Once an order is placed, it will fum yellow. Additional inventory actions are available below via the buftons provided.

ITEM DESCRIPTION ITEM COST HISTORICAL USAGE MATERIAL ON HAND (O/H) CURRENT PERIOD

12M0S  OH MONTHLY Sep Oct HNov  MONTHS sTOCK TOTAL  BATCHNUMBER ~EXPDATE  Dec  WEEKLY
ITEM NOMENCLATURE  NSNIPART # un UP  USAGE  VALUE AVG 2016 2016 2016  AVAIL  pOINT CRF AVAIL 2016 USAGE
1 GreenType IV 8010-01-582-7300 GL  §76 53115  §7584 78 17 31 14 6 72 28 100 90397 5182017 0 \

2 BlackType IV 8010-01-582-7301 GL  §54 51895  §487 58 2 11 s 2 0 9 9 106736 61/2017 0
3 Brown Type IV 8010-01-582-7298 GL  §78 51330  §3,756 28 18 3 17 32 16 48 0
8 0 6 105780 3112017 0
26 16 42 105730 3112017 0
4 ZincPrimer 8010-01-515-2468 GL 5301 §17154 §9329 95 1B 10 8 3 18 13 31 105073 1112017 12
5 T-236 Solvent 8010-01-212-1704 CN  $108 51401  $6250 22 0 2 6 2 55 3 58 95452 3172017 3
6 Tecty 2423 8030-01-A13-2752 DR $3260 56519  $13039 05 10 0 8 2 2 4 0
2 0 2 M246868 7312018 0
0 2 2 246869 7312018 0
7 SealingCompound  8030-00-753-5004 CS  §11  §22 545 1 011 4 2 2 4 0
0 2 2 11307 4112017 0
2 0 2 11345 8/1/2017 0
8  HeatResisting Paint 8010-01-235-4166 GL  $126 51511  §3,148 12 01 8 12 13 25 0
5 104355 12312016 0
0 8 8 104355 12312018 0
12 012 w116z 4272017 0
9 Non-SkdCoaling  8010-00-641-0427 GL  $44 5308 0 O Kl 3 7 84312 11302017 1
10 sC1000 6850-01-474-1273 CO  §122  B608 6083 0.8 0o 0 0 63 0 50 50 46971 10182017 0
11 lIsopropyl Alconol  £810-00-286-5435 GL 510 §162 5704 28 1 3 5 2 58 6 T4 NONE 8172017 1
12 Tough Coat 8010-MC-000-1929 KT 50 50 50 10 0 20 0 El 20 20 0

TOTAL $42173 $52,963

Print Inventory Add/Delete Item(s) ‘ Order Management | Save & Exit

STEP 1: Select the “Print Inventory Form” button on the CRF Material Inventory Form. The user will be
prompted to print all materials on the inventory or only those with on hand stocks. Once determined
and selected the CRF Material Inventory and Usage Report will appear.

STEP 2: Select “Print” icon from the upper left corner of the task bar to print the inventory. Note: Your
computer may have other print options; print the form as you would any other report in the CPAC
Program Management Database.
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STEP 3: Complete the inventory using the printed copy of the CRF Material Inventory and Usage Report.

INPUT OF CRF MATERIAL INVENTORY RESULTS

STEP 1: Open CRF Material Inventory Form

CRF Material Inventory for Dec 2016

Use the form below to input the weekly material usage by Batch under the "Current Period” section. If Months Avail is red, it indicates material is under its Re-order Point and an order is required.
Once an order is placed, it will furn yellow. Additional inventory actions are available below via the buftons provided.

12M0S  OH MONTHLY Sep Oct MNov  MONTHS STOCK TOTAL  BATCHNUMBER EXPDATE  Dec |WEEKLY
ITEM NOMENCLATURE  NSHIPART # un UP  USAGE  VALUE AVG 2016 2016 2016  AVAIL  POINT CRF AVAIL 2016 | USAGE
1 GreenType IV 8010-01-582-7300 GL  §76 58115  §7.584 78 17 31 14 6 72 28 100 90397 5182017 0 [
2 BlackType IV 8010-01-582-7301 GL  $54 51805 5487 58 2 11 8 2 0 9 9 106736 6112017 0
3 Brown Type IV 8010015827298 GL  §78 51330 53756 28 1 8 3 17 32 16 48 0
6 0 6 105780 3172017 0
2% 16 42 105780 3112017 0
4 ZincPrimer 8010-01-515-2468 GL 5301 §17,154 59,329 95 1B 10 8 3 1|8 13 3 108073 1112017 12
5 T-236 Solvent 8010-01-212-1704 CN 5108 51401  §6:250 22 02 B 26 55 3 53 95452 3112017 3
6 Tecyl 2423 8030-01-A13-2752 DR  $3260 36519  $13039 05 10 0 8 2 2 4 0
2 0 2 M246868 7312018 0
0 2 2 246869 73112018 0
7 SealingCompound 8030-00-753-5004 CS  §11  §22 545 1 011 4 2 2 4 0
0 2 2 11307 41i2017 0
2 0 2 11345 8112017 0
8 HeatResising Paint 8010-01-235-41686 GL  $126 51511  §3,148 12 0o 1 8 El 2 1 = 0
0 5 5 104855 12312016 0
0 8 8 104855 12312016 0
12 0 12 L1186z 4272017 0
9 Non-SkidCoating  8010-00-641-0427 GL  $44 $308 0 0o 0 o Kl 3 7 84312 1302017 1
10 SC1000 6850-01-474-1273 CO  $122  §608  §6,083 0.8 0o 0 o 63 0 50 50 46971 101812017 0
11 lsopropyl Alcohol  6810-00-286-5435 GL  §10 8162 5704 23 1 3 5 26 58 6 74 NONE 8112017 1
12 Tough Coat 8010-MC-000-1929 KT 50 50 50 10 0 20 0 El o 20 20 0

TOTAL $42173  $52,963

Print Inventory ‘ Add/Delete Item(s) ‘ Order Management | Save & Exit

STEP 2: Enter usage for all materials expended/issued within the input blocks under “WEEKLY USAGE”.
A usage quantity must be entered for all line items that have an on hand quantity. Note: Line items
with no usage for the week still require the entry of zero “0” for any item that has an on hand quantity.
Usage cannot exceed material on hand for any item. User Tip: Use the “Tab” button to quickly go to the
next line item when entering data.

STEP 3: Once a usage quantity has been input for all line items with an on hand quantity, select the
“Save & Exit” button. Note: The user can complete partial inventories throughout the work week and
save the input by selecting the “Save & Exit” option. However, the user must complete the entire
inventory for all line items with and on hand quantity in order to export the required file to the CPAC
Program Office on a weekly basis.

EXPORT OF CRF MATERIAL INVENTORY

Once the inventory is complete for the week it can be exported separately if required or delayed until
exporting all the CRF data for delivery to the CPAC Program Office.

STEP 1: Select “EXPORT CRF DATA” under “CRF MANAGER TOOLS” within the CRF Module.
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CRF MANAGER TOOLS

CRF AUDIT RESULTS

CRF MATERIAL INVENTCRY

EXPORT CRF DATA

Exit Module

STEP 2: Once the “Save File As” option box (below) is displayed, rename the file for your CRF location in
the format displayed and email to the CPAC Program Office.

Corrosion Repair Facility Module
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ADDING OR DELETING LINE ITEMS

STEP 1: Select the “Add/Delete Item(s)” button from the CRF Material Inventory main page.

Brown Type IV 8010-01-582-7288  GL 578 51,096 $3,443

3 2
4 Zinc Primer 8010-01-515-2468  GL 5301 $14746 513,542 9
5  EpoxyPrimer 5GAL 8010-01-308-0327 KT §197  §2,172 50 2
6  T-236 Solvent 5010-01-212W $754 57,004 1
7 Teciyl 2423 — 5 56,519 o
&  Sealing Compound " ; 5847 2
‘Select the action you would
like to complete:
9  HeatResisting Paint $1,133 0.
10 Non-Skid Coating $352 0
11 SC1000 $6,083 1
12 Isopropyl Alcohol $752 2
13 Tough Coat $0 20
14 EpoxyPrimer 1 GAL  8010-01-308-0328  GL 556 §2,062 50 18
TOTAL $37425 $40,327
Print Inventory morder Management |
~—

STEP 2: When the “Add/Delete” option box displays, select desired action.
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ADDING LINE ITEM

The Add Line Item option is used to establish an initial inventory to include on hand quantities or add
new line items to an already established inventory.

Al Rirey B

Add New Line ltem

Enler the nformalion for the bne dem you would e fo aad. I yoou
l have materal on hand for fhe new line ifem, you musi provide (e u
| required miormation by Batch # below. You may enfer information for
| mulfple badches [for ihe Same g fem) IF nedded

NOMENCLATURE |

NSHIPART # |
un WP |
JUSTIFICATION

Do you have matenal on hand for the new Iine dem? L0
BATCH # MANUFACTURER EXP DATE® QTY

Save & Exit Close Form |

STEP 1: Once “Add Line Item” form appears enter all required information for the new item. For add
requests where material is already on hand, follow instructions on the form and enter the quantity of
materials by batch number. Select “Save and Exit” to save the information or “Close Form” to exit
without saving.

DELETING LINE ITEM(S)

Delete Line lem{s) —
| Delete Line Item(s) |

| Using the "Celete™ checkbox provided below, select the kne ifemis) you would Woe lo dewle and orowide e appropnale comments. Only hne |
iferr(s) where no imventory 15 an hand can be deleled. To dispose matenals, go fo Order Management! and select Dispose Malenas.

ITEN DE SCRIPTION MATERIAL ON HAND USER INPUT
S5TOCK TOTAL
|| ITEM HOMENCLATURE HSHPART # uA POINT  CRF AVAIL DELETE JUSTIFICATION
| 11 SC1000 6850-01-474-1273 CO 0 [+} [/] r ’
i
I
L]
f
i Save & Exit | Close Form |

STEP 1: Once “Delete Line Item(s)” form appears follow the instructions provided in the header. Select
“Save and Exit” to save the information or “Close Form” to exit without saving. Note: Only items where
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no material is on hand can be requested for deletion. You may dispose of material on hand using the
“Dispose Materials” button on the “Order Management” menu.

ORDER MANAGEMENT

CREATE NEW ORDER

STEP 1: Select the “Order Management” button lower center of the CRF Material Inventory Form.
Once the “Order Management” dialog box appears select “Create New Order”. Each button on the
order management form below will be explained in the following sections.

CRF Material Inventory for Dec 2016

Use the form below to input the weekly matenal usage by Batch under the "Current Period” section.
Once an order is placed, it will furn yellow. Additional inventory actions are available below via the b

12 MOS O™ MONTHLY
ITEM NOMENCLATURE NSN/IPART # i uip USAGE VALUE AVG
1 Green Type IV 8010-01-582-7300 GL 576 58,115 57,584 17.8
2 Black Type IV 8010-01-582-7301 GL 554 51,895 F487 5.8
3 Brown Type IV 8010-01-582-7298 GL |-Gz 28

[‘: Order Management

Select the action you
4 ZincPrimer 8010-01-515-2468  GL el 95

5  T-236 Solvent 8010-01-212-1704 CN Create Mew Order 22
6 Tectyl 2423 8030-01-A13-2752 DR 05
Order Surge

Receive/Update
7 SealingCompound B8030-00-753-5004 CS Orders c

Cancel Orders
Print Open Orders
g Heat Resisting Paint 8010-01-235-4166 GL 12
Transfer Order
Dispose Materials

9 Mon-Skid Coating 8010-00-641-0427  GL 0
10 SC1000 6850-01-474-1273 CO $122 5608 56,083 0.8
11 Isopropyl Alcohol 6810-00-286-5435 GL $10 $162 5704 28
12 Tough Coat 8010-MC-000-1929 KT 50 50 50 10

TOTAL  $42,173  $52,963

Print Inventory | Add/Delete Item(s) Order Management D

STEP 2: Once the “Input New Order Information” form opens enter all required information, then
select “Save & Exit” to save this information to the database or “Close Form” to exit without saving.
From this form you can only order materials for which stock levels are below the required 3-month
available stock. To order stocked materials not listed on this form you must make a “Surge Order” by
selecting the “Order Surge” materials button. The ordering of surge materials will be discussed in the
next section of this manual. Note: This order must still be sent to a purchasing section to place the
order.
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Mew Order Informatio

Input New Order Information
b This form displays all materials which are curmrently at or below the Re-order Point. To order matenals which are above the Re-order Point, select the "Order Surge Matenials™
play ¥ g
button below.
I
ITEM DESCRIPTION MATERIAL ON HAND | USAGE ORDER DETAILS
TOTAL MONTHS  MONTHLY ary QTy DATE
ITEM HOMENCLATURE  NSNIPART # un AVAIL  AVAIL AVG REQUIRED ORDERED ORDERED JUSTIFICATION
2 BlackType IV 8010-01-582-7301  GL 9 2 5.3 13 | | |
8 HeatResisting Paint 8010-01-235-4166 GL L 2 | 12 6 | | |
9  Non-Skid Coating  8010-00-641-0427  GL 7 [ 0 | 0 0 | | |
12 Tough Coat 8010-MC-000-1929 KT 20 Ea 10 10 | | |
13 EpoxyPrimer 1 GAL  8010-01-309-0328  GL 2 1R 62 186 | | |
f
Save & Exit Close Form Order Surge Materials

CREATE SURGE ORDER

STEP 1: Select the “Order Management” button lower center of the CRF Material Inventory Form
described previously, and then select “Order Surge”. Surge Materials can also be ordered while in the
“Create New Order” form above by selecting the “Order Surge Materials” button in the bottom right
corner of the form.

STEP 2: Once the “Input Surge Order Information” form opens enter all required information, then
select “Save & Exit” to save this information to the database or “Close Form” to exit without saving.
Note: This order must still be sent to a purchasing section to place the order.

Mew Order Informatios

Input Surge Order Information Iél
This form should be used to order surge materals (matenals required in excess of esfablished allowances). Provide a justification such as project name or program
effort for each order (i.e. MK593 Trailer Project).
TOTAL MONTHS MONTHLY aQry DATE

ITEM NOMEMCLATURE  NSNIPART # un AVAIL  AVAIL AVG ORDERED ORDERED JUSTIFICATION

1 GreenType IV 2010-01-682-7300 GL 100 6 17.8 | | |

2  BlackType IV 8010-01-582-7301  GL 9 2 5.8 | | |

3 Brown Type IV 8010-01-682-7298 GL 43 17 23 | | |

4 ZincPrimer 28010-01-515-2468 GL 31 3 95 | | |

5  T-236 Solvent 8010-01-212-1704 CN 58 26 2.2 | | |

6  Tectyl 2423 8030-01-A13-2752 DR 4 8 0.5 | | |

7 Sealing Compound  8030-00-753-5004 CS 4 4 1 | | |

8 HeatResisting Paint 8010-01-235-4166 GL 25 12 | | |

Save & Exit | Close Form |
v
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RECEIVE/UPDATE ORDERS

STEP 1: Select the “Order Management” button lower center of the CRF Material Inventory Form
described previously, and then select “Receive/Update Orders”.

STEP 2: To update “ORDER DETAILS”, enter “DATE CONFIRMED” which is the date that the ordering
section acknowledged the order, then enter the “DOCUMENT NUMBER” if available. You may
continue without entering the document number however it will be required once the order is received.

Update Order Informatian y e D %

Receive/Update Order(s)

This form displays all open orders, the following actions can be complefed:
(1) When an order is confirmed, enter Dafe Confirmed and Document Number.
(2) When an order is received, enter the required information under Order Receipt Details by Batch Number.
If an order consists of multiple Batch Numbers, enter Order Receipt Details for a bateh, select "Save & Exit”, then re-enter the form to indicate the receipt of another batch.

DATE DATE  DOCUMENT ary ary ary DATE BATCH EXPIRATION
ITEM NOMENCLATURE HSH/PART # un ORDERED COMNFIRMED NUMBER ORDERED REMAINING  RECEIVED RECEIVED HUMBER DATE MANUFACTURER
1 Green Type IV 8010-01-582-7300  GL  11/10/2016 ‘ |.j 20° 20 ’7 | | | | [=]
2 Black Type IV 8010-01-582-7301  GL 11722016 | | 40 10 ’7 | | | I—EI
Save & Exit Close Form

STEP 3: To receive an order, enter receipt information under “ORDER RECEIPT DETAILS”. If the
material has no batch number enter “none”, if the material requires a batch number (i.e. all coatings
require a batch number) but it is unknown enter “unknown”. If the manufacturer isn’t listed in the
dropdown box, the manufacturer can be entered manually. To indicate a partial receipt, enter the
“ORDER RECEIPT DETAILS” for the partial order and then enter receipt information for the remaining
guantity once received.

CANCEL ORDERS

STEP 1: Select the “Order Management” button lower center of the CRF Material Inventory Form
described previously, and then select “Cancel Orders”.

STEP 2: To “Cancel” orders, check the “Cancel Order” checkbox for the item that is being cancelled and
then enter “Cancel Comments”. Select the “Save & Exit” button to save information entered to the
database or “Close Form” to exit without saving.

G

Cancel Order(s)

Cancel Order(s)

Select Cancel Order and enter the required comments. You can no longer receive materials against an order which has been cancelled.
| ITEM DESCRIPTION ‘ORDER DETAILS ‘ORDER CANCEL DETAILS
; DATE DATE DOCUMENT QTy Qrny CANCEL

ITEM NOMENCLATURE NSN/PART # un ORDERED CONFIRMED NUMBER ORDERED REMAINING ORDER  CANCEL COMMENTS
1 GreenType IV 8010-01-582-7300 GL 11102016 | 20* 20 r ‘
h 2 BlackType IV 8010-01-582-7301  GL 114312016 40* 40 r ‘
i
Save & Exit Close Form
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PRINT OPEN ORDERS

STEP 1: Select the “Order Management” button lower center of the CRF Material Inventory Form

described previously, and then select “Print Open Orders

E,\Elzsmuwl EEEFEE I

Print Preview l

) (A W L o | R I (9

MC CPAC Program Management C

=
¥ More -
i X]
= L)
Size Portrait |Landscape|Margins __ Page Zoom | One Two  Mare Refres Close Print
- - £E Columns Setup - Page | Pages Pages~ All Preview
Print Page Layout (F Zoom Close Preview

CRF MATERIAL NTORY - OPEN ORDERS

This report digplays all the open orders for maienal hat been ordered but not fully recedved. To receive maierils, go o the

Sl "Crder Management” bution on the m ain form and sefect [Receivedpdate/Tlose Orders”. Surge m atenals ordered outside of their
nomal cycle are marked with an " under QTY ORDE | FY Summary provide s the fofsl of overall FY purchase sexpendiures.

ITEM DE SCRIPTION

DATE yE DOCUMENT aTty Lring
MEM ATURE  N3SN/PART # i co RMED NUMBER ORDERED
1 GreenType IV 8010-01-682-7300 (=8 11102016 0 o 376 $1.517
2 Black Type IV 01001682730 (=8 152016 40 40

54 352,165

OPENORDER TOTAL s3ga

FY SUMMARY OF EXPENDITURES  $32.733

Wednesday, December 14, 2016

Page 1 of 1

STEP 2: Select “Print” from the upper left corner of the screen to pri|nt the inventory. Note: Your
computer may have other print options; print the form as you would any other report in the CPAC
Program Management Database. You can also save the report as a PDF to share via email, if needed
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TRANSFER ORDER

STEP 1: Select the “Order Management” button lower center of the CRF Material Inventory Form
described previously, and then select “Transfer Order”.

STEP 2 Requesting a Transfer of Materials: Once the “Transfer Order(s)” form opens enter the
requested quantities to be transferred from the Stock Point to the CRF Inventory under the column
“TRANSFER QTY”. The transfer request can then be saved in the database and printed/saved
electronically by selecting the “Print Transfer Request” button, then the request can be submitted to
the stock point for processing.

Transfer Order(s) ]
Transfer Materials from Stock Point to CRF =
This form displays all inventory which is available at the Stock Point for transfer to the CRF.
(1) Enter the desired Transfer Qfy
(2] Print Transfer Request for your records
(3) Once Transfer is finalized, select Complete Transfer and the CRF on hand gfy will be updated.
BATCH EXPIRATION STOCK TRANSFER CURRENT
ITEM HNOMENCLATURE NSN/PART # ui HUMBER DATE POINT ** QTyY *> CRFQTY
1 Green Type IV 8010-01-582-7300 GL 90397 51812017 72 | | 28
3 Brown Type IV 8010-01-582-7298 GL 105780 312017 26 I— 16
105730 3112017 B |— 0
4  ZincPrimer 8010-01-515-2468 GL 105073 12017 18 I— 13 3
5  T-236 Solvent 8010-01-212-1704 CN 95452 32017 55 l— 3
6 Tectyl 2423 8030-01-A13-2752 DR M246868 713112018 2 l— 0
7 Sealing Compound 8030-00-753-5004 CS 11345 82017 2 l— 0
& HeatResisting Paint 8010-01-235-4166 GL LM1186Z) 42712017 12 I— 0
9  Mon-Skid Coating 8010-00-641-0427 GL 84312 113002017 4 I— 3
11 Isopropyl Alcohol 6810-00-286-5435 GL MNOME 812017 63 I— G
13  Epoxy Primer 1 GAL 8010-01-309-0328 GL A-107924 912017 30 I— 10
@tTransfer Req@ Complete Transfer ‘ Close Form ‘ L&
v =

STEP 3 Completing a Transfer: The Transfer Orders form lists all pending transfers, before selecting the
“Complete Transfer” button remove any transfer quantities for material(s) that were not received from
the Stock Point to prevent inventory errors. Then, for the requested quantities that have been
physically transferred from the Stock Point to the CRF, select the “Complete Transfer” button to update
the material inventory.
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Transfer Order(s)

Transfer Materials from Stock Point to CRF

This form displays all inventory which is available at the Stock Paint for transfer to the CRF.
(1) Enter the desired Transfer Qfy
(2) Pnnt Transfer Request for your records
(3) Once Transfer is finalized, select Complete Transfer and the CRF on hand gty will be updated.

ITEM DESCRIPTION MATERIAL ON HAND

BATCH EXPIRATION STOCK TRANSFER CURRENT

ITEM NOMENCLATURE NSN/PART # Uil NUMBER DATE POINT ** QaTy ** CRFQTY
1 Green Type IV 8010-01-582-7300 GL 90397 518/2017 T2 | | 28
3 Brown Type IV 8010-01-582-7298 GL 105780 32077 26 l— 16
105730 2017 B | 0
4 ZincPrimer 8010-01-515-2468 GL 1050732 112017 18 l_ 13
5  T-236 Solvent 8010-01-212-1704 CN 95452 32017 55 I— 3
6 Tectyl 2423 8030-01-A13-2752 DR M246868 Ti31/2018 2 I— 0
7  Sealing Compound 8030-00-753-5004 CS 11345 82017 2 l— 0
8 HeatResisting Paint 8010-01-235-4166 GL LM11862] A/2712017 12 l— 0
9 MNon-Skid Coating 8010-00-641-0427 GL 834312 113002017 4 l— 3
11 Isopropyl Alcohol 6810-00-286-5435 GL NOME 812017 68 l— B
13  EpoxyPrimer 1 GAL  8010-01-309-0328 GL A-107924 9142017 30 l_ 10

v
Print Transfer Request C:omplete Transfe:D Close Form ‘
~—_

| »

4]
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DISPOSE MATERIALS

STEP 1: Select the “Order Management” button lower center of the CRF Material Inventory Form
described previously, and then select “Dispose Materials”.

STEP 2: Once the “Disposal Form” opens enter all required information under the “DISPOSAL DETAILS”
section. Then select “Save & Exit” to save entered information or “Close Form” to exit without saving.

Disposal Form

Dispose Material(s)

Provide information by enfering the Disposal Qly, Inventfory Source, and Justification for disposal by Batch.

ITEM DESCRIPTION MATERIAL ON HAND DISPOSAL DETAILS

STOCK TOTAL BATCH DISPOSAL INVENTORY
ITEM NOMENCLATURE NSN/PART # un POINT CRF  avalL NUMBER QTty SOURCE JUSTIFICATION

1 Green Type IV 8010-01-582-7300  GL 72 28 100 90397 ,—'7 ,—|ZH
2 BlackType IV B010-01-582-7301  GL 0 9 9 106736 li I—EH
2 Brown Type IV 8010-01-582-7208 GL 26 16 42 105780 ,7 ,—|ZH

6 0 3 105780 li I—EH
4 ZincPrimer 8010-01-515-2468 GL 18 13 bl 105073 ,7 ,—|ZH
5  T-236 Solvent 8010-01-212-1704 CN 55 3 58 95452 ,7 I—EH
6 Tectyl 2423 8030-01-A13-2752 DR 2 0 2 M246858 li I—EH

2

| »

0 2 M245869 e -
7  Sealing Compound  8030-00-753-5004 CS 0 2 2 11307 | | =
2 0 2 11345 | | |z||
8 HeatResisting Paint 8010-01-235-4166 GL 0 8 8 104855 | | =
0 5 5 104855 | | |z||
12 0 12 LW11862. | | =
Save & Exit | Close Form |
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