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	NON - MCTSSA Property Declaration Form
	


This form is used to declare ownership of non-MCTSSA property.
This is not for enabling PED equipment into the command.  See your MCTSSA sponsor for process on bringing PED equipment into MCTSSA spaces (unclassified or classified).

1. For Visitors and MCTSSA Employees:  This form should be used to declare any equipment that is carried onto MCTSSA that is not MCTSSA property.  
2. For MCTSSA Employees removing MCTSSA property:  MCTSSA property that is carried off the Command shall be authorized through an "Authorization to Remove Government Equipment from the Command" form (signed by their Division Director or equivalent).

3. Property that is declared on this form must be sighted by MCTSSA Security Staff.

4. If bearer is subject to a random vehicle inspection, this form should be presented to the inspector
	Bearer’s Name (Print):
	
	Phone Number:
	

	Bearer’s Signature:
	

	Company/Unit:
	
	Date Property Brought In:
	

	
	


PROPERTY DESCRIPTION

Personal Property


Company/Unit Property

	Quantity
	Description (Manufacturer, Model, Equipment Type)

Example:  Dell LatitudeC640 Laptop
	Serial Number

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	









MCTSSA Security   -    Date
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